CITY COUNCIL OF MONTEREY PARK
THE CITY COUNCIL ACTING ON BEHALF OF THE SUCCESSOR AGENCY OF THE FORMER
REDEVELOPMENT AGENCY, THE HOUSING AUTHORITY, THE MONTEREY PARK FINANCING
AUTHORITY AND THE MONTEREY PARK GEOLOGIC HAZARD ABATEMENT DISTRICT
AGENDA

REGULAR CITY COUNCIL MEETING

MONTEREY PARK CITY HALL COUNCIL CHAMBERS
320 W. NEWMARK AVENUE, MONTEREY PARK, CA 91754

Wednesday
June 15, 2022
6:30 p.m.

MISSION STATEMENT
The mission of the City of Monterey Park is to provide excellent services
to enhance the quality of life for our entire community.

GENERAL INFORMATION

Documents related to an Agenda item are available to the public in the City Clerk’s Office located at 320
West Newmark Avenue, Monterey Park, CA 91754, during normal business hours and the City’s website
at http://www.montereypark.ca.gov/AgendaCenter/City-Council-17.

The public may watch the meeting live on the city’s cable channel MPKTV (AT&T U-verse, channel 99
or Charter Communications, channel 182) or by \Vvisiting the city’s website at
http://www.montereypark.ca.gov/133/City-Council-Meeting-Videos.

PUBLIC PARTICIPATION

You may speak up to 5 minutes on Agenda item. You may combine up to 2 minutes of time with another
person’s speaking. No person may speak more than a total of 10 minutes. The Mayor and City Council
may change the amount of time allowed for speakers. Written Communication will be accepted up to 24
hours before the meeting via email to mpclerk@montereypark.ca.gov.

Per the Americans with Disabilities Act, if you need special assistance to participate in this meeting,
please call City Hall at (626) 307-1359 for reasonable accommodation at least 24 hours before a meeting.
Council Chambers are wheelchair accessible.

CALL TO ORDER Mayor
FLAG SALUTE The Monterey Park Police Explorers
ROLL CALL Peter Chan, Hans Liang, Henry Lo, Yvonne Yiu

AGENDA ADDITIONS, DELETIONS, CHANGES AND ADOPTIONS
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PUBLIC COMMUNICATIONS:

While all comments are welcome, the Brown Act does not allow the City Council to take action on any
item not on the agenda. The Council may briefly respond to comments after Public Communications is
closed. Persons may, in addition to any other matter within the City Council's subject-matter jurisdiction,
comment on Agenda Items at this time. If you provide public comment on a specific Agenda item at this
time, however, you cannot later provide comments at the time the Agenda Item is considered.

STAFF COMMUNICATIONS:

Recreation and Community Services Department
Fire Department

[1.]

[2.]

[3.]

3-C.

PRESENTATION — NONE.
OLD BUSINESS - NONE.
CONSENT CALENDAR ITEM NOS. 3A-3K

MONTHLY INVESTMENT REPORT — MAY 2022

It is recommended that the City Council consider:

(1) Receiving and filing the monthly investment report; and

(2) Taking such additional, related, action that may be desirable.

RECOMMENDATIONS FOR ADOPTION OF FISCAL YEAR 2022-23 ANNUAL BUDGET
It is recommended that the City Council consider:

(1) Adopting by Resolution the City’s and Successor Agency’s Fiscal Year 2022-2023 Annual
Budget as presented on May 25, 2022, City Manager’s recommended budget incorporated
with the Council’s directions;

(2) Adopting a Resolution amending the City’s Administrative Code; and
(3) Taking such additional, related, action that may be desirable.

PROFESSIONAL SERVICES AGREEMENT WITH ADMINSURE, INC. TO PROVIDE THIRD
PARTY ADMINISTRATION SERVICES FOR THE CITY’S WORKERS’ COMPENSATION
CLAIMS PROGRAM

It is recommended that the City Council consider:

(1) Authorizing the City Manager to execute a standard professional services agreement with
Adminsure, Inc. in a form approved by the City Attorney, to provide Third Party
Administration services for the City’s Workers’ Compensation program; or

(2) Taking such additional, related, action that may be desirable.
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3-D.

3-E.

3-F.

3-G.
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PROFESSIONAL SERVICES AGREEMENT WITH RALPH ANDERSEN & ASSOCIATES TO
CONDUCT A CITY-WIDE CLASSIFICATION AND COMPENSATION STUDY

It is recommended that the City Council consider:

(1) Authorizing the City Manager to execute a standard professional services agreement with
Ralph Andersen & Associates in a form approved by the City Attorney, to conduct a City-
wide Classification and Compensation Study; or

(2) Taking such additional, related, action that may be desirable.

RESOLUTION APPROVING THE MEMORANDUM OF UNDERSTANDING BETWEEN THE
CITY AND THE MONTEREY PARK PROFESSIONAL CHIEF OFFICERS’ ASSOCIATION
FOR THE TERM OF JULY 1, 2022 TO JUNE 30, 2023

It is recommended that the City Council consider:

(1) Adopting a Resolution approving a Memorandum of Understanding (“MOU”) between the
City of Monterey Park and the Monterey Park Professional Chief Officers’ Association
(“MPPCOA”). The MPPCOA represents the battalion chiefs in the Monterey Park Fire
Department;

(2) Authorizing budget appropriation of approximately $24,626 from the General Fund and
$13,500 from the American Rescue Plan Act (ARPA) Funds for the 2022-2023 fiscal year;
and

(3) Taking such additional, related, action that may be desirable.

RESOLUTION DECLARING AN EMPLOYMENT EMERGENCY FOR THE CITY OF
MONTEREY PARK
It is recommended that the City Council consider:

(1) Adopting a Resolution declaring an employment emergency for the City of Monterey
Park and authorizing the City Manager to take all practical actions needed to implement
the efficient recruitment and retention of persons for employment; and

(2) Taking such additional, related, action that may be desirable.

2021-22 STREET REHABILITATION AT VARIOUS LOCATIONS PROJECT - AWARD OF
CONTRACT

It is recommended that the City Council consider:

(1) Authorizing the City Manager to execute a public works contract, in a form approved by
the City Attorney, with All American Asphalt of Corona, CA in the contract amount of
$7,294,219 for the 2021-22 Street Rehabilitation at Various Locations Project;

(2) Authorizing the Director of Public Works to approve change orders and contingency up to
$729,422, or 10% of the contract amount for a total project cost of $8,023,641; and

(3) Taking such additional, related, action that may be desirable.
CEQA (California Environmental Quality Act):

Since the proposed work is a minor alteration to an existing public facility, this project is Class 1
Categorically Exempt pursuant to the California Environmental Quality Act (CEQA).
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3-J.
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2022 CATCH BASIN RETROFIT DEVICE INSTALLATION — AWARD OF CONTRACT
It is recommended that the City Council consider:

(1) Authorizing the City Manager to execute a public works contract, in a form approved by
the City Attorney, with United Storm Water Inc. of Industry, CA in the contract amount of
$99,450 for the 2022 Catch Basin Retrofit Device Installation;

(2) Authorizing the Director of Public Works to approve change orders and contingency up to
$9,945, or 10% of the contract amount;

(3) Taking such additional, related, action that may be desirable.
CEQA (California Environmental Quality Act):

Since the proposed work is a minor alteration to an existing public facility, this project is Class 1
Categorically Exempt pursuant to the California Environmental Quality Act (CEQA).

2022 SLURRY SEAL AT VARIOUS LOCATIONS — AWARD OF CONTRACT
It is recommended that the City Council consider:

(1) Authorizing the City Manager to execute a public works contract, in a form approved by
the City Attorney, with Onyx Paving Company Inc. of Anaheim, CA in the contract amount
of $848,000 for the 2022 Slurry Seal At Various Locations;

(2) Authorizing the Director of Public Works to approve change orders and contingency up to
$127,200, or 15% of the contract amount; and

(3) Taking such additional, related, action that may be desirable.

CEQA (California Environmental Quality Act):

Since the proposed work is a minor alteration to an existing public facility, this project is Class 1
Categorically Exempt pursuant to the California Environmental Quality Act (CEQA).

PREFERENTIAL PARKING DISTRICT: VANCOUVER AVENUE
It is recommended that the City Council consider:

(1) Adopting a Resolution amending Resolution Nos. 10931, 11634 and 11744 to include
Vancouver Avenue from Avenida Cesar Chavez to Dorner Drive among the preferential
parking districts; and

(2) Taking such additional, related, action that may be desirable.

CEQA (California Environmental Quality Act):

The proposed action is exempt from the requirements of the California Environmental Quality
Act (Pub. Res. Code §§ 21000, et seq.: “CEQA”) and CEQA Guidelines (Cal. Code Regs. Title
14, §§ 15000, et, seq.) in accordance with CEQA Guidelines § 15305 (Class 5 — Minor Alterations
in Land Use Limitations). The project involves a negligible expansion of use; there is only a minor
change in the operation of an existing use. The project would not result in significant effects
related to traffic, noise, air quality, or water quality and it can be adequately served by all required
utilities and public services
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3-K. LOCAL ROADWAY SAFETY PLAN (LRSP)

It is recommended that the City Council consider:

(1) Accepting grant funding in the amount of $51,000 from the California Department of
Transportation for the Monterey Park Local Roadway Safety Plan (LRSP) Project;

(2) Authorizing the City’'s Management Services Department to appropriate $51,000 in grant
funding and $5,667 in matching funds from the General Fund to the FY22-23 budget for
this project; and

(3) Taking such additional, related, action that may be desirable.

[4] PUBLIC HEARING - None.

[5.] NEW BUSINESS - None.

[6.] CITY COMMUNICATIONS (CITY COUNCIL)

[7] FUTURE AGENDA ITEMS

[8.] CLOSED SESSION (IF REQUIRED; CITY ATTORNEY TO ANNOUNCE)
ADJOURN
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City Council Staff Report

DATE: June 15, 2022
AGENDA ITEM NO: Consent Calendar - 3A

TO: The Honorable Mayor and City Council
FROM: Joseph Leon, City Treasurer
SUBJECT: Monthly Investment Report — May 2022

RECOMMENDATION:

It is recommended that the City Council consider:

1. Receiving and filing the monthly investment report; and
2. Taking such additional, related, action that may be desirable.

EXECUTIVE SUMMARY:
As of May 31, 2022 invested funds for the City of Monterey Park is $85,049,444.38.

BACKGROUND:

In accordance with the City’s Investment Policy, a monthly investment report is presented to
the City Council showing the types of investments, dates of maturities, amounts of deposits,
rates of interest, and the current market values for securities with maturity more than 12
months. The attached monthly investment report includes a summary investment report for
the LA County Pooled Investment Fund, which displays the composition by type for the entire
pooled investment fund.

Respectfully submitted by:‘ Prepared by:
AT
rd e/
—Joseph €eon Martha Garcia
City Treasurer Director of Management Services

Approved by:

[~ RonBow
' City Manager

ATTACHMENT:
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Attachment 1
Monthly Investment Report
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CITY OF MONTEREY PARK
INVESTMENT REPORT

MAY 31, 2022

INVESTMENTS PORTFOLIO PROFILE:

TOTAL BALANCE AT 5/31/2022 $ 85,049,444.38

INVESTMENT COMPOSITION

LA COUNTY POOLED INVESTMENT FUND ON DEMAND 0.800% $ 37,815,389.78

(See Schedule A for LA County Pool Composition)

LOCAL AGENCY INVESTMENT FUND ON DEMAND 0.510% $ 40,859,054.60

Purchase Maturity Interest

CERTIFICATES OF DEPOSIT Date Date Rate
PREFERRED BANK 09/03/21 09/03/22 0.51% 100,000
PREFERRED BANK 09/08/21 09/08/22 0.51% 150,000
SALLIE MAE BANK 08/11/21 08/12/24 0.70% 245,000
GOLDMAN SACHS BANK 08/11/21 08/12/24 0.60% 245,000
TOYOTA FINANCIAL SAVINGS BANK 09/16/21 09/16/24 0.65% 245,000
BMW BANK NORTH AMERICA 09/17/21 09/17/24 0.65% 245,000
SYNCHRONY BANK 09/17/21 09/17/24 0.65% 245,000
UBS BANK USA 09/22/21 09/23/24 0.65% 245,000
STATE BANK OF INDIA 10/18/21 10/18/24 0.70% 245,000
LIVE OAK BANKING CO. 01/14/22 01/16/24 0.70% 245,000
GREENSTATE CREDIT UNION 01/14/22 01/16/24 0.70% 245,000
BEAL BANK USA 01/19/22 01/17/24 0.70% 245,000
MEDALLION BANK UTAH 01/28/22 01/28/25 1.25% 245,000
PENTAGON FEDERAL UNION 01/31/22 01/31/25 1.25% 245,000
BEAL BANK 02/02/22 01/29/25 1.15% 245,000
AMERICAN EXPRESS NATL BANK 03/09/22 03/11/24 1.60% 245,000
BARCLAYS BANK DELAWARE 03/09/22 03/11/24 1.55% 245,000
CAPITAL ONE BANK USA 03/16/22 03/17/25 1.80% 245,000
VALLIANCE BANK 03/18/22 03/18/25 1.40% 245,000
STATE BANK OF TEXAS 03/25/22 03/25/25 1.45% 245,000
FIRST FED SAVINGS & LOAN 03/30/22 03/31/25 2.00% 245,000
LAFAYETTE FEDERAL CREDIT UNION 03/30/22 03/31/25 2.20% 245,000
ALLY BANK 03/31/22 03/28/24 1.95% 245,000
COMENITY CAPITAL BANK 04/14/22 04/14/25 2.55% 245,000

AMERICU CREDIT UNION 04/21/22 04/21/25 2.30% 245,000
BALBOA THRIFT & LOAN 04/29/22 04/29/25 2.00% 245,000

CONNEXUS CREDIT UNION 05/26/22 05/28/24 2.65% 245,000

Total CDs (27) 1.290% $ 6,375,000.00

OTHER INFORMATION:

BANK BALANCE: " $ 4,757,662.85

AVERAGE MATURITY DAYS 62

AVERAGE INTEREST RATE FOR THE MONTH 0.700%

THE CITY'S INVESTMENT HAS SUFFICIENT LIQUIDITY TO MEET THE CITY'S EXPENDITURE
REQUIREMENTS FOR THE NEXT 180 DAYS. THE 180-DAY LIQUIDITY DISCLOSURE IS REQUIRED
PER GOVERNMENT CODE 53646.

INTEREST EARNINGS FOR 3RD QUARTER 2021-2022 $ 64,222.00

THERE HAVE BEEN NO VARIANCES TO THE INVESTMENT POLICY.

(1) Bank balance is maintained to cover outstanding warrants, payroll checks and on-going operating costs.
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POOLED SURPLUS AND SPECIFIC PURPOSE INVESTMENTS
AS OF APRIL 30, 2022

PORTFOLIO PROFILE

Inventory Balance at 04/30/22

At Cost
At Market

Repurchase Agreements
Reverse Repurchase Agreements
Composition by Security Type:

Certificates of Deposit

United States Government
and Agency Obligations
Bankers Acceptances
Commercial Paper

Municipal Obligations
Corporate and Deposit Notes
Repurchase Agreements
Asset-Backed

Other

1-60 days
61 days-1 year
Over 1 year

SCHEDULE A
Pooled Specific
Surplus Purpose
Investments Investments
$ 48,453,943,573 $ 156,653,140
$ 46,636,235,466 $ 141,956,803
$ - $ -
$ - $ -
3.93% 0.00%
69.50% 72.29%
0.00% 0.00%
26.49% 0.00%
0.06% 1.82%
0.02% 0.00%
0.00% 0.00%
0.00% 0.00%
0.00% 25.89%
38.63% 0.00%
24.61% 25.89%
36.76% 74.11%
906

Weighted Average Days to Maturity
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City Council Staff Report

DATE: June 15, 2022
AGENDA ITEM NO: Consent Calendar - 3B

TO: The Honorable Mayor and City Council
FROM: Martha Garcia, Director of Management Services
SUBJECT: Recommendations for Adoption of Fiscal Year 2022-23 Annual Budget

RECOMMENDATION:
It is recommended that the City Council consider:

1. Adopting by Resolution the City’s and Successor Agency’s Fiscal Year 2022-2023
Annual Budget as presented on May 25, 2022, City Manager’s recommended
budget incorporated with the Council’s directions;

2. Adopting a Resolution amending the City’s Administrative Code; and

3. Taking such additional, related, action that may be desirable.

EXECUTIVE SUMMARY:

The City Council conducted a public budget workshop on May 25, 2022, regarding the
City’s current finances, projected revenues, and financial obligations. The budget for FY
2022-2023 presents a spending plan that anticipates $128.2 million in estimated
operating revenues and transfers-in from all funds combined and $151.6 million in
operating, and capital improvements expenditures and transfers-out. Financial matters,
including staffing realignment and changes, mitigation strategies for retiree medical
unfunded liabilities, economic development projects, and goals and objectives associated
with the City budget, were presented and discussed at the workshop.

BACKGROUND:

On May 25, 2022, City Council conducted a public budget workshop were FY 2022-23
estimated revenues and expenditures presented were $127.1 million and $149.2 million,
respectively. Additionally, City staff have presented to City Council the addition of two
capital improvement projects (CIPs) to be included in the FY2022-2023 Budget:

e On May 18, 2022, staff presented to Council a CIP for the school and crosswalk
safety enhancement project to be funded with Active Transportation Program
(ATP) Cycle 4 grant revenue at $1.2 million.

e OnJune 1, 2022, staff presented to Council a CIP for a street maintenance
project to be funded with Road Maintenance and Rehabilitation (SB1) funds at
$1.3 million.

Therefore, the City’'s FY 2022-2023 Operating, Debt and Capital Budget total is $151.6
million of which $50.5 million is in the General Fund, $25.9 million is for capital
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Staff Report
Page 2 of 2
June 15, 2022

improvements and $2.3 is for the Successor Agency enforceable obligations and
administration costs. A careful and methodical approach was taken in preparing the
budget consistent with City Council’s practice to exercise fiscal prudence with funding
requests and the preservation of the General Fund reserves. Departmental budget
requests were scrutinized considering essential operational needs and limiting the
ongoing demand on the City’s finances. This operating budget takes the stance of status
quo with escalations only where the cost-of-service delivery has increased.

FISCAL IMPACT:

The FY 2022-2023 citywide budget is estimated to be $151.6 million, with a General Fund
Budget of $50.5 million (net of transfers).

Respectfully submitted by:

Martha Garcia
Director of Management Services

Approved by: Revieweg/by:; /
(_—~ Ron Bow Kafl H. Berger
City Manager ity Attorney
ATTACHMENT:

1. Budget Adoption Resolution
2. Administrative Code Resolution
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ATTACHMENT1
Budget Adoption Resolution
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RESOLUTION NO.

A RESOLUTION ADOPTING THE FISCAL YEAR 2022-2023 FINAL
OPERATING, DEBT AND CAPITAL BUDGET FOR THE CITY OF
MONTEREY PARK AND THE SUCCESSOR AGENCY TO THE MONTEREY
PARK REDEVELOPMENT AGENCY

The City Council for the City of Monterey Park and the City Council acting on
behalf of the Successor Agency (collectively referred to, for convenience, as the “City”)
does resolve as follows:

SECTION 1: FINDINGS. The City Council finds and declares as follows:

A.

The City Council reviewed the proposed final Operating and Debt Budget
(“Budget”) for the City and Capital Improvement Plan (“CIP”) for fiscal year
2022-2023;

The Budget and CIP are based upon appropriate estimates and financial
planning for the City’s operations, debt and capital improvements;

The City Council conducted public study sessions on May 25, 2022;

The City Council is fully informed regarding the City’s current finances,
projected revenue, and financial obligations; and

It is in the public interest for the City Council to adopt the Budget and CIP
as proposed by the City Manager.

SECTION 2: Adoption. The Budget and the Capital Improvement Projects as
incorporated by reference to this Resolution are approved and adopted subject only to
the authorizations set forth below. Such approval and adoption includes, without
limitation, the Position Control Listing of Authorized Positions, Classification and
Compensation Plans set forth in the Budget which recognizes new classifications and
removes unused classifications.

SECTION 3: Appropriations Limit.

A.

Article XIIIB of the California Constitution requires the City to set its
Appropriations Limit on an annual basis;

The City’s Appropriations Limit may be adjusted annually based upon
inflation and population growth.

The City Council may choose the method of calculating adjustments to the
City’s Appropriations Limit on an annual basis. For inflation, pursuant to
Article XIIIB, § 8(e)(2), adjustments to the Appropriations Limit may be
calculated using either the percentage change in per capita personal
income from the preceding year or the percentage change in the local
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Resolution No.
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June 15, 2022

assessment roll from the preceding year because of local nonresidential
new construction. For population growth, pursuant to Government Code §
7901(b), the City may either use the percentage growth either in its
jurisdiction or from the surrounding county.

D. Pursuant to Article XIIIB of the California Constitution, and those
Government Code sections adopted pursuant to Article XIIIB, § 8(f), the
City Council chooses to adjust the City’s Appropriations Limit by
calculating inflation using the California per capita personal income growth
and calculating population growth by using the percentage change in
population in Los Angeles County.

E. As a result of the adjustments made to the City’s Appropriations Limit, the
City Council sets the Appropriations Limit for fiscal year 2022-2023 at
$105.6 million.

SECTION 4: Budget Appropriations. Based upon the Budget, the total General Fund
operating budget, including transfers, is $50.5 million. The Overall City Budget is
$151.6 million including Capital Improvement Projects. The City Manager, or designee,
is authorized to implement the appropriations for City Departments.

SECTION 5: CIP Appropriations. Based upon the CIP, a total of $25.9 million is
appropriated for capital improvement projects for fiscal year 2022-2023. The City
Manager, or designee, is authorized to implement the CIP.

SECTION 6: Reappropriation. The City Manager, or designee, is authorized to
reappropriate any unused appropriations for capital projects, special projects, and grant
programs at the close of fiscal year 2022-2023 for the Budget and CIP.

SECTION 7: Fund Operating Reserves. The City Manager, or designee, may
appropriate any remaining revenues at the close of fiscal year 2022-2023 into the
applicable Fund operating reserve per Governmental Accounting Standards Board
(GASB) Statement No. 54.

SECTION 8: Budget Adjustments. The Budget may be subsequently adjusted as
follows:

A. By majority vote of the City Council;

B. By the City Manager, or designee, for all appropriation transfers between
programs and sections within a City department and between
appropriation units (e.g., salaries and benefits, services and supplies, and
capital outlay) within programs;

C. Objects code expenditures within appropriation units in a program are not
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Page 3 of 4

June 15, 2022

SECTION 9:

A.

restricted so long as funding is available in the appropriation unit as a
whole.

Contracting Authority.

Pursuant to Monterey Park Municipal Code (“MPMC”) Chapter 3.20, the
City Manager, or designee, is authorized to bid and award contracts for
the equipment, supplies, and services approved in the Budget.

Pursuant to MPMC § 3.90.050(c), the City Manager or designee, is
authorized to execute all contracts awarded for equipment, supplies, and
services approved in the Budget.

For all other services, equipment, and supplies, the City Manager or
designee, is authorized to execute contracts in accordance with the
MPMC.

SECTION 10: Electronic Signatures. This Resolution may be executed with

electronic signatures in accordance with Government Code §16.5. Such electronic
signatures will be treated in all respects as having the same effect as an original

signature.

SECTION 11: Recordation. The Mayor, or presiding officer, is authorized to sign

this Resolution signifying its adoption by the City Council of the City of Monterey Park
and the City Clerk, or her duly appointed deputy, may attest thereto.

SECTION 12: Effective Date. This Resolution will become effective immediately

upon adoption and will remain effective unless repealed or superseded.

PASSED AND ADOPTED this 15" day of June 2022.

ATTEST:

Henry Lo, Mayor

Vincent D. Chang, City Clerk
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Karl H. BeWCity Attorney
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ATTACHMENT 1
Administrative Code Resolution
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RESOLUTION NO. __

A RESOLUTION AMENDING THE PREVIOUSLY ADOPTED MONTEREY
PARK ADMINISTRATIVE CODE ESTABLISHING CITY DEPARTMENTS,
IDENTIFYING DEPARTMENT DIRECTORS, AND IMPLEMENTING
DEPARTMENT RESPONSIBILITIES.

The Council of the City of Monterey Park does resolve as follows:

SECTION 1: Purpose. This Resolution is adopted pursuant to Section 5 of
Resolution No. 12200 (adopted September 16, 2020) to reflect changes made to
the City’s administration implemented by the City Manager since 2020. Resolution
No. 12200, as amended by Resolution No. 12209 (adopted November 4, 2020),
constitutes the “Monterey Park Administrative Code.”

SECTION 2: Incorporation of Previous Resolutions. Unless specifically
provided in this Resolution, the definitions, construction, delegation of authority,
and authority to make administrative changes reflected in the Monterey Park
Administrative Code are incorporated by reference into this Resolution without
restatement.

SECTION 3: Organization and Operation. In addition to any powers delegated
by applicable law including the MPMC, the City Manager is the City officer
responsible for directing and supervising the administration of all departments,
offices and agencies of the City, and is responsible for the general overall
administration of City government. This office is also responsible for coordinating
intergovernmental relations and promoting community relations and economic
vitality. Unless the City Manager subsequently transfers supervisorial authority to
a different Department, the City Manager will directly supervise the following
divisions:
A. City Clerk. While the City Clerk is an elected official, the City
employees within the City Clerk’s office are supervised by the City
Manager, or designee, on a day-to-day basis.

B. Economic Development Division. The City Manager, or
designee, directly supervises:

1. Economic Development;

2. CDBG Administration;

3. HOME housing program;

4. Affordable housing program; and

5. Business improvement area.
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SECTION 4: Management Services Department.

A. Organization. The Management Services Department is
established under the direction and administration of the
Management Services Director. These areas are:

1. Finance;

2 Information Technology;

3 Revenue Collection;

4. Central Support Services; and

5 Community Housing Assistance.

B. Establishment of Funds and Accounts. The following City funds
are established:

1. General Fund - The General Fund is established as a medium
of control of and accounting for municipal activities other than
activities authorized or contemplated by special funds or other
governmental funds. All revenues and receipts which are not
by law or otherwise pledged or encumbered for special
purposes will be credited to the General Fund.

2. Special Revenue Funds - Special Revenue Funds will be
established to account for revenues designated for particular
purposes under the governmental funds group.

3. Capital Projects Funds - Capital Projects Funds will be
established to account for all revenues designated for the
acquisition of capital facilities except those facilities financed
by special assessment.

4. Debt Service Fund - A Debt Service Fund within the
governmental fund group and in each proprietary fund, as
appropriate, will be established to service the revenue and
expense accounts devoted to the payment of interest and
principal on long-term revenues and general obligation debt
other than that payable from special assessments.

5. Trust Funds - Trust Funds will be established to account for
revenues held by the City as a trustee.

6. Internal Service Funds - Internal Service Funds may be
established to provide services efficiently and economically to
other funds or departments and be accounted for under
proprietary fund rules.

Page 2 of 7
Page 19 of 182



Resolution Report
Page 3 of 7
June 15, 2022

7. Special Assessment Funds - Special Assessment Funds will
be established to account for the construction of public
improvements that are financed by special levies against
properties adjudged to receive benefits different than those
received by the city residents, and for the maintenance and
upkeep of such assets.

8. Enterprise Funds - Enterprise Funds will be established as
proprietary funds with full accrual accounting that specialize
in providing for utility or other fee-supported services to the
public. These funds include water, wastewater, and solid
waste.

9. Petty Cash Account - A Petty Cash Account will be
established as an interest cash account in an amount to be
fixed by finance departmental policy. These funds are set
aside for the purpose of making change or paying small
obligations for which the issuance of a formal voucher and
check could be too expensive and time consuming. The
annual audit of City funds provides for a review of these
disbursements.

10.  Groups of Accounts - The City may employ self-balancing
groups of accounts. These groups are general fixed assets
group and general long-term debt group for governmental
funds.

SECTION 5: Department of Recreation and Community Services. A
Department of Recreation and Community Services is established under the
direction and administration of the Recreation and Community Services Director.
These areas are:

A. Facilities Supervision;
Aquatics;

Langley Center;
Youth Activities;

Recreational Activities;

nmm o o w

Community Participation; and
G. Community Transportation.
SECTION 6: Police Department. The Police Department is established under the

direction and administration of the Chief of Police. These areas include:
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A. Administration;

B. Community Engagement;
C. Traffic Bureau;

D. Field Services;

E. Investigations;

F. Animal Services;

G. Communications;

H. Jail;

l. Records; and

J. Computer Services.

SECTION 7: Fire Department. The Fire Department is established under the
direction and administration of the Fire Chief. These areas include:

A. Administration;

B. Prevention. Prevention is responsible for the implementation of a
Building and Safety program, Fire Prevention program, Hazardous
and Toxic Materials regulatory program;

C. Emergency Operations. Emergency Operations is responsible for
the protection of life and property through the quick and effective
extinguishment of fires, delivery of emergency medical services to
victims of sudden iliness and injury, mitigation of toxic and hazardous
materials emergencies, response to a variety of emergency
conditions which may threaten lives and property of the public, the
planning and coordination of a City-wide disaster preparedness
program, and the delivery of information and educational programs

to the public;
D. Emergency Medical Services;
E. Community Risk Reduction; and
F. Code Enforcement. Code Enforcement is responsible for a general

enforcement program, Housing Rehabilitation program, Public
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Education program and other activities related to permitting, plan
checking, inspections and the enforcement of community standards.

SECTION 8: Public Works Department. A Public Works Department is
established under the direction and administration of the Public Works Director.
These areas are:

A.

B.

o O

moom

r ©

R.

Community transportation;
Street and Alley maintenance;
Storm drain maintenance;
Sanitary sewer maintenance;
Street cleaning;

Traffic control, Signage and Striping;
Street lighting;

Refuse collection;
Administration;

Water Commercial;

Water Production;

Water Distribution;

Water Capital Projects;

Parkway and City Tree inventory maintenance;

Parks;
Building Maintenance;
Motor Pool Shop; and

Engineering;

SECTION 9: Human Resources and Risk Management Department. A
Department of Human Resources and Risk Management is established under the

Page 5 of 7
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direction and administration of the Human Resources and Risk Management
Director. Under the direction of the Human Resources Director, the Department is
responsible for recruitment and selection, classification, compensation and
benefits, training, employee relations and labor negotiations, and risk
management.

SECTION 10: Community Development Department. A Department of
Community Development is established under the direction and administration of
the City Planner or Community Development Director. These areas are:

A. Planning; and
B. Building and Safety.
SECTION 11: Library. A Library is established in accordance with the

MPMC under the direction and administration of the Librarian. The Library is
divided into the following areas:

A. Administration;
B. Reference and Adult Services;
C. Technical Services and Circulation;
D Literacy; and
E. Children’s Services.
SECTION 12: Effect of Reorganization. Any new titles for departments,

divisions, department heads and division heads as enacted by this Resolution
supersede and replace any inconsistent terms, titles, or references appearing in
previously enacted City of Monterey Park Ordinances, Resolutions, AP&P, and
written policies.

SECTION 13: Environmental Review. This resolution is exempt from
review under the California Environmental Quality Act (California Public Resources
Code §§ 21000, et seq., “CEQA”) and CEQA regulations (14 California Code of
Regulations (“CCR”) §§ 15000, et seq.) because it establishes rules and
procedures to clarify existing policies and practices related to government
organization; does not involve any commitment to a specific project which could
result in a potentially significant physical impact on the environment; and
constitutes an organizational or administrative activity that will not result in direct
or indirect physical changes in the environment. Accordingly, this Resolution does
not constitute a “project” that requires environmental review (see specifically 14
CCR § 15378(b)(4-5)).
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SECTION 14. Conflicts. In the event of a conflict between the provisions
of this Resolution and the provisions the MPMC, any other resolution, or any
resolution, the provisions of this Resolution govern. The City Manager is
authorized to resolve any ambiguities. Any such determination must be forwarded
to the City Council as an informational item when practicable.

SECTION 15: Electronic Signatures. This Resolution may be executed
with electronic signatures in accordance with Government Code §16.5. Such
electronic signatures will be treated in all respects as having the same effect as an
original signature.

SECTION 16: Construction. This Resolution must be broadly construed in
order to achieve the purposes stated in this Resolution. It is the City Council’s
intent that the provisions of this Resolution be interpreted or implemented by the
City and others in a manner that facilitates the purposes set forth in this
Resolution.

SECTION 17: Recordation. The Mayor, or presiding officer, is authorized
to sign this Resolution signifying its adoption by the City Council of the City
of Monterey Park and the City Clerk, or her duly appointed deputy, may attest
thereto.

SECTION 18: Effective Date. This Resolution will become effective
immediately upon adoption and will remain effective unless repealed or
superseded.

PASSED AND ADOPTED this 15th day of June 2022.

ATTEST: Henry Lo, Mayor

Vincent D. Chang, City Clerk

APPR 7
Vi,
Karl H. BergﬂCity Attorney
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City Council Staff Report

DATE: June 15, 2022
AGENDA ITEM NO: Consent Calendar - 3C

TO: The Honorable Mayor and City Council
FROM: Christine Tomikawa, Director of Human Resources & Risk Management

SUBJECT: Professional Services Agreement with Adminsure, Inc. to provide Third
Party Administration services for the City’s Workers’ Compensation
Claims program

RECOMMENDATION:
It is recommended that the City Council consider:

1. Authorizing the City Manager to execute a standard professional services
agreement with Adminsure, Inc. in a form approved by the City Attorney, to
provide Third Party Administration services for the City’s Workers’ Compensation
program; or

2. Taking such additional, related, action that may be desirable.

EXECUTIVE SUMMARY:

The City’s contract for third party administration (“TPA”) services with Adminsure, Inc.,
for the Workers’ Compensation (“WC”) program, were bundled in the ICRMA
administration fees which will expire June 30, 2022. Effective July 1, 2022, the City is
recommending a professional services agreement with Adminsure, Inc. to continue the
TPA services.

BACKGROUND:

In November 2021, the Council authorized the City of Monterey Park to withdraw from
ICRMA and join a different insurance risk pool. To continue the TPA services for the
Workers’ Compensation program, staff recommends the City of Monterey Park contract
with Adminsure, Inc. The PSA will ensure a smooth transition with all current workers’
compensation claims and new claims under the new insurance risk pool. Adminsure
has experience working with ICRMA and PRISM insurance pools’ processes and
procedures.

Adminsure, Inc. has provided Workers’ Compensation services to public agencies since
1982. It provides all aspects of third party administration services from the initial
paperwork for a workers’ compensation claim, case management, medical
management, coordination of Workers’ Compensation (WC) benefits, return to work
programs and required State of California audits and reports. The City utilizes an on-
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call service, Company Nurse, to initially triage employee injury reports/claims and
these services will continue with the Adminsure agreement.

Staff recommends continuing the Workers’ Compensation TPA services with
Adminsure, Inc. The terms of the agreement are:

Year 1 (2022-2023): $13,084/mo. estimated at $157,008 for the year.
Year 2 (2023-2024): 3% increase estimated at $161,718
Year 3 (2024-2025): 3% increase estimated at $166,570

Optional Year 4 and Year 5

FISCAL IMPACT:

Fiscal Year 2022-2023, the Human Resources and Risk Management Department
budget has allocated appropriate funds for the estimated $157,008 TPA services fee.

Respectfully submitted by:

L2l

Review by: ~ /_
a=a
/’/ ','

Christine Tomikawa
Director of Human Resources
and Risk Management

Approved by:

Martha Garcia
Director of Management Services

J

Reviewed by:,

/[~ Ron Bow
City Manager

Karl/H/ Berger
City Attorney
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DATE: June 15, 2022
AGENDA ITEM NO: Consent Calendar - 3D

TO: The Honorable Mayor and City Council
FROM: Christine Tomikawa, Director of Human Resources & Risk Management

SUBJECT: Professional Services Agreement with Ralph Andersen & Associates to
conduct a City-wide Classification and Compensation Study

RECOMMENDATION:
It is recommended that the City Council consider:

1. Authorizing the City Manager to execute a standard professional services
agreement with Ralph Andersen & Associates in a form approved by the City
Attorney, to conduct a City-wide Classification and Compensation Study; or

2. Taking such additional, related, action that may be desirable.

EXECUTIVE SUMMARY:

The City continues to evaluate best practices and processes in order to attract and
retain well qualified candidates and employees. A classification and compensation
study is a tool to help the City evaluate our current job descriptions, salaries, and
benefits in comparison to other local public agencies.

Ralph Andersen & Associates provide services related to executive recruitments, labor
relations, and human resources consulting. Ralph Andersen & Associates was one of
two firms that submitted a response to the request for classification and compensation
services. Staff is recommending a professional services agreement with Ralph
Andersen & Associates to conduct a City-wide classification and compensation study.

BACKGROUND:

Conducting a classification and compensation study is considered a best practice for
human resources services. The study provides data and information related to public
agency job qualifications, salaries, and benefits. The City has not conducted a
comprehensive classification and compensation study in the past 5 to 7 years. The
classification part of the study will provide uniformity for job descriptions and
recommended updates to job titles to be in line with current job title trends.

As the employment market has changed due to COVID-19, recruiting for qualified

candidates is a challenge. The compensation part of the study will allow the City to
evaluate our current place in the job market for job salaries and benefits. The study will

Page 27 of 182



Staff Report
Page 2 of 2
June 15, 2022

review internal equity in terms of salary and provide valuable information for retention of
current employees.

A classification and compensation study provides a snapshot of the City’s job
descriptions, salaries, and benefits. The data will help the City to plan and build
recruitment and retention strategies. The study allows us an opportunity to review
today’s labor market trends and plan for future labor negotiation discussions. By
bringing in a consultant to conduct with the study, the consultant is an added resource
to share job market trends and their experience from other classification and
compensation studies conducted.

Ralph Andersen & Associates is a well-respected human resources consultant for public
sector agencies. It has performed classification and compensation studies for 50+
public agencies in the state of California in the last 5 years. Staff recommends entering
into an agreement with Ralph Andersen & Associates to conduct a comprehensive
classification and compensation study for the City.

FISCAL IMPACT:
The Finance division has re-allocated available funds for the $84,000 in the current
fiscal year 2021-2022.

Respectfully submitted by: Review by:
Christine Tomikawa - Martha Garcia
Director of Human Resources Director of Management Services

and Risk Management

Approved by:

(_—~" RonBow rI H. Berger
City Manager ity Attorney

ATTACHMENTS:
1. Scope of Services
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ATTACHMENT 1
Ralph Andersen & Associates — Scope of Services
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Attachment 1

r h Ralph Andersen
& Associates

June 1, 2022

Christine Tomikawa
Human Resources/Risk Management Director
City of Monterey Park

Via email: ctomikawa@MontereyPark.ca.gov
Christine:

This letter is to confirm the scope and cost to conduct a Classification and Compensation Study for
the City of Monterey Park. Based on our discussions, the scope of work will include:

¢ Kick-off and on-going meetings (virtual) with the City project team and other stakeholders as
needed.

e Briefing sessions with employees (virtual) to explain study objectives, process, and
participation of employees.

o A thorough review of background documents including budgets, position control listings,
existing job descriptions, organization charts.

¢ The distribution and review of Job Analysis Questionnaires to all employees in the study.

e Job Analysis Interviews with employees including at least one employee in each job
classification and a sampling of employees in multiple-position job classifications.

¢ (lassification recommendations including title changes, position allocations, and updated job
descriptions; an employee review process will be used to obtain further feedback.

¢ Analysis and confirmation of survey agencies to conduct a total compensation survey.
¢ The collection, analysis, and reporting of salary and benefit data.

o Selection of benchmark classifications, analysis of internal relationships, and development of
salary recommendations including cost projections for different market positions

e Preparation of draft reports in a format acceptable to City including a presentation and
review/discussion of the draft report with appropriate City representatives.

The fixed cost for the above scope of work is $84,000. If additional work is required beyond the
scope of the project, it will be billed on an hourly basis at a rate of $145 per hour. If on-site meetings
are required, these will be billed for time and expenses at a cost not to exceed $1,500 per meeting.

Sincerely,

Douglas B. Johnson
Vice President
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TO:

DATE: June 15, 2022
AGENDA ITEM NO: Consent Calendar - 3E

The Honorable Mayor and City Council

FROM: Christine Tomikawa, Director of Human Resources and Risk

Management

SUBJECT: Resolution approving the Memorandum of Understanding between the

City and the Monterey Park Professional Chief Officers’ Association for
the term of July 1, 2022 to June 30, 2023

RECOMMENDATION:

It is recommended that the City Council consider:
1. Adopting a Resolution approving a Memorandum of Understanding (“MOU”)

between the City of Monterey Park and the Monterey Park Professional Chief
Officers’ Association (“MPPCOA”). The MPPCOA represents the battalion chiefs
in the Monterey Park Fire Department;

2. Authorizing budget appropriation of approximately $24,626 from the General

3.

Fund and $13,500 from the American Rescue Plan Act (ARPA) Funds for the
2022-2023 fiscal year; and

Taking such additional, related, action that may be desirable.

EXECUTIVE SUMMARY:

Representatives of the City of Monterey Park (“City”) and MPPCOA met and conferred
to negotiate the terms and conditions of a new Memorandum of Understanding (“MOU”)
regarding employment. The parties reached an agreement on an MOU effective July 1,
2022 to June 30, 2023.

BACKGROUND:

MPPOCA'’s current MOU term is valid from July 1, 2018 to June 30, 2022. On May 31,
2022 MPPOCA’s representatives agreed to the following terms and conditions:

One year agreement — July 1, 2022 to June 30, 2023

Base salary increase — 1% cost of living adjustment to base salary effective the
first full pay period starting after July 1, 2022 or Council approval of this MOU
whichever is later.

Article 16 — Cafeteria Plan increase monthly contribution for active employees
from $1,445/mo. to $1995/mo.
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e Modification to MOU language for:
o Article 8 — Vacation and Holidays
o lIrrevocable election method for all discretionary leave cash out(s)
o Article 15 — Uniforms

e Essential Worker Premium Pay — non-PERSable lump sum of $4,500 per
employee covered by the MPPOCA MOU, who was employed in the unit prior
to March 31, 2021 and is still employed in this unit on the date of distribution.
To be distributed with the first payroll distribution after July 1, 2022 or after
Council adoption of this MOU, whichever is later. Me-too language if other
sworn associations receive a higher Essential Worker Premium Pay within four
months of adopting this MOU.

FISCAL IMPACT:

The total cost of the MOU are estimated at a total of $38,126. This amount will be paid
by the City’s General Fund ($24,262) and paid by the American Rescue Plan Act of
2021 Fund ($13,500).

Respectfully submitted by: Review by:

Christthe Tomikawa - Martha Garcia
Director of Human Resources Director of Management Services

and Risk Management

Approved by: Reviewgdfby:

/

(" RonBow ﬂ Karl H. Berger
City Manager City Attorney

ATTACHMENTS:
1. Monterey Park Professional Chief Officers’ Association MOU — redline version
2. MOU Resolution
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ATTACHMENT 1

Monterey Park Professional Chief Officers’
Association Memorandum of Understanding —
Redline version
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MEMORANDUM OF UNDERSTANDING
between
THE CITY OF MONTEREY PARK, CALIFORNIA
and

THE MONTEREY PARK PROFESSIONAL CHIEF OFFICERS'
ASSOCIATION

July 1, 2022 — June 30, 2023

LCW_DMS\WMO110\171\10098704.v1-6/5/22
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MEMORANDUM OF UNDERSTANDING

Between
THE CITY OF MONTEREY PARK
and
THE MONTEREY PARK PROFESSIONAL CHIEF OFFICERS' ASSOCIATION
( July 1, 2022 - June 30, 2023 )

This Memorandum of Understanding (MOU) has been prepared in accordance with the California
Government Code (Section 3500 et seq.). The City of Monterey Park, California, hereinafter referred
to as the "City," and the Monterey Park Professional Chief Officers' Association, hereinafter referred
to as “PCOA” have reached this Memorandum of Understanding pursuant to meeting and conferring
in good faith.

ARTICLE 1 - SCOPE OF REPRESENTATION

The scope of representation of PCOA shall include matters relating to employment conditions and
employer-employee relations including but not limited to wages, hours and other terms and conditions
of employment.

The wages, hours and working conditions specified in this MOU shall constitute the wages, hours
and working conditions for the term of this MOU.

ARTICLE 2 - RECOGNITION

A. The Monterey Park Professional Chief Officers' Association (PCOA) is hereby recognized as
the exclusive Recognized Employee Organization for those employees occupying the job
classifications of Fire Division Chief and Fire Marshal.

B. The City acknowledges PCOA as the representative for employees in the Fire Department for
the purpose of meeting and conferring in good faith regarding wages, hours, and other terms
and conditions of employment.

ARTICLE 3 - CITY RESPONSIBILITIES AND RIGHTS

To ensure that the City is able to carry out its statutory functions and responsibilities, the following
matters will not be subject to the terms of this MOU, but shall be within the exclusive discretion of
the City: to select and determine the number and types of employees required; to assign work to
employees in accordance with the requirements determined by the City; to establish and change work
schedules and assignments; to hire, transfer and to promote or to lay off employees for lack of work
and for all other legitimate reasons; to suspend, discipline or discharge for just cause; to expand or
diminish services; to subcontract any work or operations; to determine and change methods of
operations; to determine and change, at its sole discretion, the number of locations, relocations and
types of operations and the processes and materials to be employed.

ARTICLE 4 - EMPLOYEE AND/OR EMPLOYER REPRESENTATIVES

A. All employees represented by PCOA, shall have the right to join PCOA, or to refuse or refrain
from joining PCOA.

B. Members of PCOA may, by any reasonable method, select three (3) representatives who may

1
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or may not be City employees to meet and confer with the City Representative Committee or
other management officials on subjects within the scope of representation during regular or
working hours, without loss of time, provided:

1. That no employee representative shall leave duty or workstation or assignment without
specific approval by any authorized departmental management official.

2. That any such meeting is subject to scheduling by an authorized departmental
management official so as to avoid interference with or interruption of assigned work
scheduled or work performance.

C. The City will deduct dues and initiation fees from those employees who voluntarily sign and
have submitted to the City the necessary authorization card. Deductions as authorized by the
employee shall be deducted from earned wages or salaries each pay period. The City shall
forward to PCOA during the succeeding week all dues and/or initiation fees deducted from
the employees.

D. PCOA shall indemnify, defend, and hold the City harmless against any claim and any suit
instituted by an employee against the City which shall arise out of any action which shall be
taken by the City in accordance with the section regarding dues deduction.

E. PCOA representatives, while on City property, shall abide by the City's safety rules and
regulations.

F. Such individuals, after being excused from their regular assigned duties by the Fire Chief or
delegated representative, will be permitted to take reasonable time to discuss terms and
conditions as set forth in this MOU.

G. Said employee or employees, if on duty, shall be paid for such reasonable time by the City at
the employee's base rate of pay. However, no overtime will be paid by the City for time spent
as set forth above, except if and when the employee is working a relief overtime shift.

H. A written list of the Officers of PCOA and the Employee Representatives shall be furnished
to the City immediately after their designation and PCOA shall notify the City promptly in
writing of any changes of such Officers or Representative.

ARTICLE 5 - COMMUNICATIONS

Space shall be provided on City bulletin boards for the posting of the following notices of immediate
concern to the employee group members:

PCOA recreational and social activities.

PCOA election notices and results.

PCOA meetings and events.

Such other notices as may be mutually agreed upon by PCOA and the Fire Chief or
representative.

b=

ARTICLE 6 - CONTINUED PERFORMANCE OF CITY SERVICES AND OPERATIONS

A. PCOA hereby agrees that during the term of this MOU, the employees of PCOA, the officers

2
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and/or agents of PCOA shall not engage in, encourage, sanction, support, authorize or suggest
any work stoppages, strikes, boycotts, slowdowns, mass resignation, mass absenteeism,
picketing, or any other intentional interference of work of the City.

B. In the event any employee, or employees, participate in any such activities as set forth above,
PCOA shall notify such employee or employees, so engaged to cease and desist from such
activities and shall instruct said person, or persons, to return to their normal work assignment
and duties.

C. The employee, or employees, participating in such activities as set forth in paragraphs A and
B above, shall be subject to disciplinary action by the City, including suspension or discharge
in accordance with the City's Personnel Rules and Regulations.

ARTICLE 7 - GRIEVANCE PROCEDURE

A. DEFINITIONS

1. A "grievance" is an allegation by a member or PCOA on behalf of specified unit
members of the bargaining unit who have been adversely affected by an alleged
violation of the specific provisions of this Memorandum of Understanding during its
term, or an appeal of a disciplinary action decision by the City Manager.

2. A "disciplinary appeal" is a formal written objection or challenge to any disciplinary
action as defined by the Personnel Rules and Regulations. The grievance procedure
shall not be utilized by an employee to contest the content of a performance evaluation,
verbal or written reprimands or other documentation regarding the employee's work
performance yet which is not defined as "disciplinary action" by Rule XV of the City
Personnel Rules and Regulations. A "disciplinary appeal" shall be filed after written
receipt of the City Manager's decision, and shall constitute the sole and exclusive
process of appeal. Such appeals shall be processed at Level IV, Arbitration.

Discipline shall be imposed in such a manner as to not violate the FLSA with regard
to “exempt” employees.

3. Disputes regarding jurisdiction (grievable of an issue) shall not be subject to resolution
by the grievance procedure and instead, are subject to resolution by an arbitrator.

4. A "grievant" is any unit member or PCOA on behalf of specified unit members
adversely affected by an alleged violation of the specific provisions of this MOU, or a
punitive disciplinary action.

5. A "day" is any day in which the administrative offices of the City of Monterey Park
are open for regularly scheduled business.

B. GENERAL PROVISIONS

1. If an employee is receiving direction from his/her supervisor but believes the direction
forms the basis for a viable grievance, the employee must still comply with the
direction. If the grievance is ultimately sustained only then may the employee not
comply with that directive.

3
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2. Grievance documents shall not be placed in the personnel file unless they relate to
discipline. If they relate to discipline, they will not be placed in the employee’s
personnel file until after the discipline appeal process (if applicable) is completed.

3. Time limits for appeal provided at any level of this procedure shall begin the first day
following receipt of the written decision by the grievant and/or the PCOA. Failure of
the grievant to adhere to the time deadlines shall mean that the grievant is satisfied
with the previous decision and waives the right to further appeal. If the City fails to
respond to the grievant by the deadline to respond at any step in the grievance process,
that shall constitute a denial of the grievance at that step and the grievant’ s time to file
an appeal to the next step will start the following day. The grievant and the City may
extend any time deadline by mutual agreement.

4. Every effort will be made to schedule meetings for the processing of grievances at
times that will not interfere with the regular work schedule of the participants. If any
grievance meeting or hearing must be scheduled during duty hours, any employee
required by either party to participate as a witness or grievant in such meeting or
hearing shall be released from regular duties without loss of pay for a reasonable
amount of time.

5. Any unit member may at any time present grievances to the City and have such
grievances resolved without the intervention of PCOA, as long as the resolution is
reached prior to arbitration and the resolution is not inconsistent with the terms of this
MOU; provided that the City shall not agree to a resolution of the grievance until
PCOA has received a copy of the grievance and the proposed resolution and has been
given the opportunity to file a response within twenty (20) days. Upon request of the
grievant, the grievant may be represented at any stage of the grievance procedure by a
representative of the PCOA, which may include the attorney of PCOA.

6. This grievance procedure shall be the sole and exclusive procedure for processing
objections or challenges to disciplinary actions as defined in the Personnel Rules and

Regulations and shall satisfy all administrative appeal rights and protections.

7. There shall be no reprisals against any Department employee for processing a
grievance at any level, or for assisting a grievant in the processing of a grievance.

C. PROCEDURE - Grievances will be processed in accordance with the following procedures:

1. Level I - Informal Resolution

a. Any unit member who believes he/she has a grievance which is an alleged
violation of the specific provisions of this Memorandum of Understanding shall
present the grievance orally to the Fire Chief within fifteen (15) days after the
grievant knew, or reasonably should have known, of the circumstances which form
the basis for the grievance. Failure to do so will mean the grievance is untimely
and shall not be processed.. The Fire Chief shall hold discussions and attempt to
resolve the matter within ten (10) days after the presentation of the grievance. It
is the intent of this informal meeting that at least one personal conference be held
between the aggrieved employee and the Fire Chief.

4
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2. Level II - Formal Written Grievance

a. If the grievance is not resolved during the informal conference and the grievant
wishes to continue the grievance process, the grievant shall present the
grievance in writing on the appropriate form to the Fire Chief within ten (10)
days after conclusion of Level I. The written information shall include: (a) A
description of the specific grounds of the grievance, including names, dates,
and places necessary for a complete understanding of the grievance; (b) A
listing of the provisions of this agreement which are alleged to have been
violated; (c) A listing of the reasons why the Level I proposed resolution of the
problem is unacceptable; and (d) A listing of specific actions requested of the
City which will remedy the grievance.

b. The Fire Chief or designated representative shall communicate his/her
decision, in writing, to the grievant within ten (10) days after receiving the
grievance.

c. Within the above time limits, either party may request a personal conference.

3. Level III - Appeal to the City Manager
a. If the grievant is not satisfied with the decision at Level II the grievant may,

within ten (10) days of the receipt of the decision at Level II, appeal the
decision to the City Manager. This statement shall include a copy of the
original grievance and appeal, and a clear, concise statement of the reasons for
the appeal.

b. The City Manager shall communicate the decision, in writing, to the grievant
within ten (10) days. If the City Manager does not respond within the time

limits provided, the grievant may appeal to the next level.

4. Level IV - Binding Arbitration

a. If the grievant is not satisfied with the decision at Level III, or if an employee
wishes to appeal the disciplinary decision of the City Manager, the
grievant/employee may, within ten (10) days of the receipt of the decision,
submit a request in writing to PCOA for arbitration of the dispute. Within
twenty (20) days of the grievant's receipt of the decision at Level III, PCOA
shall inform the City, in writing, of its intent to arbitrate. PCOA and the City
shall attempt to agree upon an arbitrator. If no agreement can be reached, they
shall request that the State Mediation and Conciliation Service supply a panel
of seven (7) names of persons experienced in hearing grievances in cities.

Each party shall alternately strike a name until only one remains. The
remaining panel member shall be the arbitrator. The order of the striking shall
be determined by coin toss.

b. The arbitrator shall, within thirty (30) days unless both parties agree otherwise,
hear evidence and render a decision on the issue or issues submitted to him/her.

5
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If the parties cannot agree upon a submission agreement, the arbitrator shall
determine the issues by referring to the written grievance and the answers
thereto at each step.

c. The City and PCOA agree that the jurisdiction and authority of the arbitrator
so selected and the opinions the arbitrator expresses will be confined
exclusively to the interpretation of the express provision or provisions of this
MOU at issue between the parties. The arbitrator shall have no authority to
add to, subtract from, alter, amend, or modify any provisions of this MOU or
the written ordinances, resolutions, rules, regulations and procedures of the
City, nor shall he/she impose any limitations or obligations not specifically
provided for under the terms of this MOU. The arbitrator shall be without
powers or authority to make any decision that requires the City or management
to do an act prohibited by law.

d. In the event that this grievance procedure is used to challenge disciplinary
actions, the arbitrator shall prepare a written decision containing findings of
fact, determination of issues, and statement of the precise disciplinary penalty,
if any.

e. After a hearing and after both parties have had an opportunity to make written
arguments, the arbitrator shall submit in writing to all parties his/her findings
and award.

f. The award of the arbitrator shall be final and binding within sixty (60) days of
submission. During this sixty (60) day period either party may request in
writing a clarification of the decision. A copy of such request must be provided
to the other party simultaneously with the sending of the request to the
arbitrator.

g. The fees and expenses of the arbitrator(s) shall be shared equally by the City
and PCOA. All other expenses shall be borne by the party incurring them, and
neither party shall be responsible for the expense of witnesses called by the
other. Either party may request a certified court reporter to record the entire
arbitration hearing. The cost of the services of such court reporter shall be
shared equally by the City and PCOA; however, the party ordering a
transcript shall be responsible for the entire transcription fee.

h. By filing a grievance and processing it beyond Level 111, the grievant expressly
waives any right to statutory remedies or to the exercise of any legal process
other than as provided by this grievance/arbitration procedure. The processing
of a grievance beyond Level III shall constitute an express election on the part
of the grievant that the grievance/arbitration procedure is the chosen forum for
resolving the issues contained in the grievance, and that the grievant will not
resort to any other forum or procedure for resolution or review of the issues.
The parties do not intend by the provisions of this paragraph to preclude the
enforcement of any arbitration award in any court per Civil Code Procedure
section 1286 et seq.

1. The City and PCOA agree to binding arbitration for disciplinary appeals and

6
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these provisions for discipline are intended to comply with the Firefighters’
Bill of Rights.

ARTICLE 8 - VACATION AND HOLIDAYS

It is the intent and purpose of this vacation and holiday leave policy that all employees avail
themselves of accrued vacation and holiday time in order to promote a safe and productive working
environment. However, the parties do recognize that personal circumstances and/or the staffing
requirements of the Fire Department may periodically impact the ability of an employee to utilize any
or all of his/her annual vacation and holiday accrual.

A. VACATION PROGRAM

1. It 1s the policy of the City that no employee may accrue greater than 432 vacation
hours. Upon accrual of 432 hours, no unit member shall accrue any additional vacation
hours nor be compensated for any vacation hours in excess of 432 hours unless and
until utilization of accrued vacation time results in the employee's vacation account
totaling less than 432 hours.

In those instances where an employee has accumulated vacation hours on or before
March 10, 1995, the employee shall be subject to two (2) separate vacation banks. The
first vacation bank (Bank No. 1) shall consist of the total number of vacation hours
accrued on or before March 10, 1995. The number of vacation hours contained within
Bank No. 1 shall not increase.

At the sole discretion of the Fire Chief, special consideration may be given to an
employee's written request to accumulate vacation credits in excess of the maximum
allowable vacation balance of 432 hours Said approved credits will be converted to
Bank No. 1.

2. Sworn Fire Members Assigned to Twenty-four Hour Shift Work: Employees covered
under this MOU, with the exception of temporary appointments, shall accumulate
vacation with pay as follows:

Years of Number of Years of  Number of

Service _Shifts Allowed Service Shifts Allowed
1 6 shifts 11 9 shifts
2 6 shifts 12 9 shifts
3 6 shifts 13 9 shifts
4 6 shifts 14 10 shifts
5 6 shifts 15 10 shifts
6 6 shifts 16 11 shifts
7 6 shifts 17 11 shifts
8 7 shifts 18 12 shifts
9 7 shifts 19 12 shifts
10 9 shifts 20 13 shifts

3. Sworn Fire Members Assigned to a Forty-Hour Week: An employee covered under

this MOU, who is required to work a forty-hour workweek, with the exception of
temporary appointments, shall accumulate vacation with pay as follows:

7

LCW_DMS\WMO110\171\10098704.v1-6/5/22
Page 43 of 182



After one (1) year of paid service, vacation leave with pay shall be granted each
permanent employee at the rate of eighty (80) hours each year. Additional vacation
leave with pay shall be granted at the rate of eight (8) hours each year, beginning with
the employee's sixth (6th) anniversary. Maximum vacation per year is one
hundred-ninety two (192) hours.

4. Sworn Fire members assigned to a twenty-four hour shift may, annually during
any fiscal year, elect to cash out up to 6 shifts (144 hours) of vacation time. The
effective date(s) of any such cash-out is to be determined by the employee.

Sworn Fire members assigned to a forty-hour workweek may, annually during any
fiscal year, elect to cash out up to seventy-two (72) hours of vacation time The
effective date(s) of any such cash-out to be determined by the employee.

5. Effective January 1, 2023 and continuing thereafter, employees must submit an
irrevocable election form, by no later than December 15" of the preceding calendar
year, to cash-out vacation leave, up to 144 hours of leave that may accrue in the
following calendar year. The cash-out is for hours to be accrued in the calendar year
following submission of the irrevocable election form.

The payment shall be made via pavyroll with the last paycheck in the following
December after receipt of the irrevocable election form.

Employees who do not submit an irrevocable election form by December 15" will be
deemed as foregoing participation in the optional annual leave cash-out program for
that following calendar year.

In the event an employee has less hours in their leave bank at the time the cash-out is
to be paid than they had previously elected to cash-out, the employee shall only be
paid for up to the amount remaining in their designated leave bank at the time of the
actual cash-out.

If an employee makes an irrevocable election to cash-out leave in the following
calendar year and uses leave during that subsequent calendar vear, the leave used may
come from leave the employee had earned (if any) prior to January 1% of the calendar
year the employee had elected to cash-out and/or in the same calendar year. The
employee’s use of earned, but unused leave accumulate from previous calendar years
shall not result in a reduction in the amount of leave hours the employee is eligible to
cash-out.

6. An employee who experiences an unforeseeable emergency may be permitted to make
anew irrevocable election and/or to increase the amount of a previous election, subject
to the same value that was permitted at the time the annual irrevocable election forms
were due.

For these purposes, an “unforeseeable emergency” means a financial hardship to the
employee resulting from any of the following:

e Accident, illness, injury or death of the emplovee or an immediate family
8
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member. For this purpose, an “immediate family member” is restricted to a
spouse, registered domestic partner, child/legal dependent, or parent:; or

e [oss of extensive damage to the employee’s property due to casualty: or

e Other similar extraordinary and unforeseeable circumstances arising as a result
of events beyond the control of the participant.

Whether an occurrence is an unforeseeable emergency shall be solely determined by
the City Manager or designee.

The payment shall be made with the last paycheck in December of the same calendar
year.

7. Any cash-out of vacation leave shall not cause the employee’s total amount of
accumulated vacation leave bank 2 to fall below two hundred (200) hour minimum
balance. Cash-out of accumulated time shall be at the employee’s option. Requests
for cash-out are to be submitted in a manner prescribed by the City.

B. HOLIDAYS

Except as modified herein, holidays shall be governed as defined in Rule XI, Attendance and
Leaves, Section 7, Holidays, of the Personnel System Rules and Regulations of the City of
Monterey Park.

1. Effective the first full pay period starting after July 1. 2022 or Council approval of this
MOU whichever is later, Association members shall accrue twelve (12) holiday hours per
month. Any holiday time accrued shall be automatically cashed out in the first full pay
period after December 1 of each year. There is no carry over of holiday time.

Use of holiday accrued time shall be governed by Article 8 (C) of this MOU.

2. Employees assigned to a forty hour work schedule receive time off (same holiday closures
as City Hall) for the following holidays:

New Year’s Day Thanksgiving Day
Washington’s Birthday Friday after Thanksgiving Day
Memorial Day Christmas Eve Day
Independence Day Christmas Day

Labor Day New Year’s Eve Day

Veteran’s Day

In addition, employees assigned to a forty hour work schedule receive two floating
holidays. Floating holiday hours have a maximum accrual of thirty-two (32) hours. Once
employees reach the maximum, no additional hours accrue until the use of leave reduces
the accrual below thirty-two.
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C. APPROVAL TO USE VACATION AND HOLIDAY TIME REMAINING IN HOLIDAY
BANKS

Subject to the exceptions described herein, upon a written request thirty (30) calendar days in
advance of any such requested date(s) to utilize specified dates(s) of vacation and/or holiday
time, the Fire Chief shall grant the leave request. However, the Fire Chief shall be authorized
to deny any or all leave requests upon a written determination made by the Fire Chief and/or
his/her designee that the granting of such leave request would or might disrupt the operations
of the Department. However, it is specifically acknowledged that the fact that overtime
expenses will or may be incurred as a result of the granting of leave utilization when thirty
(30) calendar days advanced notice is provided as described herein, shall not constitute a
consideration in the administration's determination that granting of the leave will or may
disrupt operations of the Department.

In any case where an employee provides less than thirty (30) calendar days written notice to
the Fire Chief of the employee's request to use earned vacation and/or holiday time, then the
Fire Chief shall have the authority and discretion for any reason (including but not limited to
real or potential overtime impact, real or potential disruption to the operations of the
Department, or real or potential safety impact) to deny the vacation and/or holiday leave
request. The Fire Chief’s exercise of its discretion in this regard shall not be subject to
administrative, civil or any other review or challenge.

Additionally, granting of any request to utilize earned vacation and/or holiday time shall be
subject to the proviso that in no case shall more than one Division Chief be authorized to
utilize said leave during all or part of the same shift dates(s). Where requests to utilize said
leave exceeds the per shift classification number described in this paragraph, then the request
filed earliest shall have priority. In cases where requests are filed simultaneously, priority
shall be given to the most senior (in total City service) applicant.

ARTICLE 9 - SICK LEAVE

Sick Leave with pay shall be granted to every full-time employee who has been continuously
employed for a period of time in excess of 30 days. Effective the pay period that includes
January 1, 2020, the hours of sick leave earned by each employee annually will be reduced
from one-hundred forty-four (144) hours to ninety-six (96) hours per year to allow forty-eight
hours at regular rate of pay to be used for a new Retiree Health Savings Plan (see Article 17,
page 15 for the Retiree Health Savings Plan). The forty-eight (48) hour contribution shall be
prorated at the rate of four (4) hours per month. .

A. Sick Leave Use

Sick leave is used on an hour for hour basis. For example, employees who work 24 hour shifts
and are absent for the full 24 hours will have sick leave of 24 hours deducted from their sick
leave bank.

Sick leave is paid leave from work that can be used for the following purposes:
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(a) diagnosis, care, or treatment of an existing health condition of, or preventative care for, an
employee or any of the following of the employee’s family members: child of any age or
dependency status; parent; parent-in-law; spouse; registered domestic partner;
grandparent; grandchildren; or sibling; or

(b) for an employee who is a victim of domestic violence, sexual assault, or stalking to: 1)
obtain or attempt to obtain a temporary restraining order or other court assistance to help
ensure the health safety or welfare of the employee or his or her child; or i1) obtain medical
attention or psychological counseling; services from a shelter; program or crisis center; or
participate in safety planning or other actions to increase safety.

For full time employees, one-half of the employee's accrued and available annual sick leave is
protected and may be used for any of the purposes stated above.

B. Credit for Unused Sick Leave

The City contracts with CalPERS for the Credit for Unused Sick Leave option (Section
20965). Any amount of sick leave accrued and not taken as cash payment will be reported to
CalPERS for calculation as additional service credit.

C. Sick Leave Cash Out

a. Individuals employed by the City as of July 1, 2012 had their existing sick leave
balances (as of July 1, 2012) transferred to a separate sick leave bank (Bank 1). No
additional leave could be added to this bank. Employees with hours in this bank can
choose to use those hours for sick leave purposes. In addition, upon service retirement
from the City, the City will cash out 50% of the sick leave hours in this leave bank to
the employee at their rate of pay at the time of retirement.

b. Beginning July 1, 2012, with the establishment of the 12 hour per month sick leave
accrual and sick leave maximum of 800 hours, a new sick leave bank (Bank 2) was
established.

c. Effective January 1, 2023 and continuing thereafter, employees must submit an
irrevocable election form, by no later than December 15" of the preceding calendar
year, to cash-out sick leave up to 144 hours that may accrue in the following calendar
year. The cash-out is for hours to be accrued in the calendar year following the
submission of the irrevocable election form.

The payment shall be made via pavyroll with the last paycheck in the following
December after receipt of the irrevocable election form.

Employees who do not submit an irrevocable election form by December 15™ will be
deemed as foregoing participation in the optional annual leave cash-out program for
that following calendar year.

In the event an employee has less hours in their leave bank at the time of the cash-out
11
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is to be paid than they had previously elected to cash-out, the employee shall only be
paid for up to the amount remaining in their designated leave bank at the time of the
actual cash-out.

b- If any employee makes an irrevocable election to cash-out leave in the
following calendar year and uses leave during that subsequent calendar year, the leave
used may come from leave the employee had earned (if any) prior to January 1% of the
calendar year the employee had elected to cash-out and/or in that same calendar year.
The employee’s use of earned, but unused leave accumulated from previous calendar
years shall not result in a reduction in the amount of leave hours the employee is
eligible to cash-out.

d. An employee who experiences an unforeseeable emergency may be permitted to make
anew irrevocable election and/or to increase the amount of a previous election, subject
to the same value that was permitted at the time the annual irrevocable election forms
were due.

For these purposes, an “unforeseeable emergency’” means a financial hardship to the
employee resulting from any of the following:

e Accident, illness, injury or death of the employee or an immediate family
member. For this purpose, an “immediate family member” is restricted to a
spouse, registered domestic partner, child/legal dependent, or parent; or

e Loss or extensive damage to the employee’s property due to casualty: or

e Other similar extraordinary and unforeseeable circumstances arising as a result
of events bevond the control of the participant.

Whether an occurrence is an unforeseeable emergency shall be solely determined by
the City Manager or designee.

The payment shall be made with the last paycheck in December of that same calendar
year.

e. Any cash-out of sick leave shall not cause the employee’s total amount of accumulated
sick leave in their sick leave bank 2 to fall below two hundred (200 hour minimum
balance. Cash-out of accumulated time shall be at the employee’s option. Requests
for cash-out are to be submitted in a manner prescribed by the City.

ef. In the event of the death of an employee prior to retirement, The City will pay to the
employee’s designated beneficiary any sick leave cash out that the employee would
have been eligible to receive upon a service retirement from the City.

ARTICLE 10 - BEREAVEMENT LEAVE

A. Each regular employee may be granted bereavement leave at the discretion of the Fire Chief
whenever death occurs to a member of the employee’s immediate family. Bereavement leave
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may not exceed three working days, or in the case of Fire personnel working a 24-hour shifts
schedule, three shifts. However, if travel outside the State of California, or within the State
of California but extending beyond a distance of 300 miles from Monterey Park is necessary,
bereavement leave may be extended to a total of five working days, or in the case of Fire
personnel working a 24 hour shift schedule, five shifts. Bereavement Leave is to be charged
to an account separate from the employee’s sick leave account.

B. Immediate family, for the purpose of bereavement leave, shall include: spouse, registered
domestic partner, father, father-in-law, mother, mother-in-law, child, stepchild, grandparents,
grandchildren, brother, brother-in-law, sister or sister-in-law of the employee.

ARTICLE 11 - MILITARY LEAVE

Military Leave of Absence shall be granted in accordance with provisions of the City of Monterey
Park’s Personnel System Rules and Regulations, Administrative Policy 30-14 and as defined under
State and Federal law.

ARTICLE 12 - JURY DUTY

An employee of the City who is required to participate as a juror, required to participate in the jury
selection process, or required to appear in court as a witness except as the litigant in the case, shall be
paid up to and including ten (10) days of salary and benefits during each fiscal year while engaged in
such activities. Compensation shall extend beyond ten (10) days only upon provision to the City of
a certified court document showing that trial counsel and/or the court estimated the trial for which an
employee has been selected as a juror, was to have been ten (10) days or less in duration.

Under such circumstances, the employee shall receive his/her regular salary while on such leave,
provided that the employee remits to the City any payments or fees received as a juror or witness,
excluding mileage reimbursement.

ARTICLE 13 - LEAVE OF ABSENCE

As defined in Rule XI, Attendance and Leaves, Section 4, Leave of Absence, of the Personnel System
Rules and Regulations of the City of Monterey Park.

A. When an employee maintains a non-paid employment status, the City shall make no premium
or other contribution to insurance coverage except as may be required by provisions of the
FMLA and/or CFRA. The employee may be required to deposit any and all insurance
premiums with the City for remittance by the City to the carrier or to the carrier directly.

B. Prior to being placed on a leave of absence without pay, as permitted under any applicable
law (e.g., CFRA, FMLA, PDL), employees must exhaust all accrued leave. Absence without
pay for a period greater than 50% of a pay period shall result in no leave benefits or seniority
accrual for said period of time.

ARTICLE 14 - ADMINISTRATIVE LEAVE

A. Represented FLSA exempt employees covered under this MOU shall receive 48 hours of
Administrative Leave each July 1.
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B The times during the fiscal year at which an employee may take his/her administrative leave
shall be determined by the Fire Chief with due regard for the wishes of the employee and the
needs of the service. Eligibility for this leave shall not be predicated upon first having all
vacation and sick leave exhausted. Administrative leave may be utilized at any time during
the fiscal year.

C. Employees requesting to utilize his/her administrative leave shall complete a Leave of
Absence Request form and forward the approved form to payroll.

ARTICLE 15 - UNIFORMS

A. Uniforms Provided

1. The uniform allowance shall be eight hundred and six dollars ($806.00)
per year. The City shall continue its credit/retail account program with a retail outlet
to be determined by the City. The employee will be required to use the approved City
vendor for the purchases of their identified uniform apparel. The uniform
apparel covered by this uniform allowance includes: two black Nomex shirts, two
black Nomex pants, two ties, one belt with buckle, one pair of shoes, and either a
work jacket or sweater.

2. Upon appointment to a position in this unit, an employee shall receive an initial issue
of the following items: one dress jacket, one reconditioned hat, one name tag, year
pins, two sets of collar insignias, two black Nomex shirts, two black Nomex pants,
two ties, one belt, one work jacket or sweater, and one pair of shoes.

3. The following items will be provided on an "as needed" replacement basis only: dress
uniform, hat, nametags, year pins, and collar insignias, upon prior approval of the Fire
Chief.

4. No employee will be eligible to receive the annual uniform allotment if such employee

has for any reason been absent from active uniformed service for any time in excess
of one-half of the fiscal year immediately preceding the allocation. Uniform allotment
shall be provided on a prorated basis for those employees.

5. For “classic” members of the CalPERS system, the parties agree that the uniform
allowance is special compensation and shall be reported as such to CalPERS, to the
extent legally permissible, pursuant to Title 2 CCR, Section 571(a)(5).

B. Safety Gear

The City shall provide and maintain safety items as mandated by CAL/OSHA through
procedures established by the City. Included are the following items:

1. Turn-out boots, trousers, and coat 5. Safety shoes

2. Gloves and goggles 6. Flashlights

3. Helmet 7. Breathing apparatus

4. Brush jacket 8. Infectious disease protective clothing
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Any employee who negligently damages or loses any provided equipment or uniforms shall
be subject to disciplinary action.

The City shall enter into a bulk-cleaning contract with a vendor(s) to be selected solely at the
discretion of the City.

ARTICLE 16 - HEALTH INSURANCE

Medical Insurance (Active Employees)

Employees will receive insurance coverage through CalPERS under the California Public
Employees’ Medical and Hospital Care Act (PEMHCA). The City’s contribution toward medical
insurance under PEMHCA will be the minimum employer contribution (MEC) required by
PEMHCA (in 2016 the MEC is $125/month).

Retiree Medical Insurance

1.

Employees, who are hired into City service on or after January 1, 2016 and retire from the
City, will be eligible for medical insurance provided by PEMHCA and the City will
contribute the minimum employer contribution (MEC) as required under PEMHCA. For

2022, this amount is $ 149 per month. CalPERS determines the amount
annually and therefore, this is subject to change.

Individuals who were hired on or before December 31, 2015 and retire from the City will
be eligible for medical insurance provided by PEMHCA and when enrolled in PEMHCA,
receive a City contribution equal to the MEC under PEMHCA. The City shall also make a
contribution to a retiree Health Reimbursement Account (HRA) for the difference between
the MEC and either:

a. $386 per month when the employee retires with less than twenty (20) years of
service

b. $550 per month when the employee retires with twenty (20) or more years of service

C. Dental Insurance

The City will contribute up to ninety-five dollars ($95) The employee will pay any and all
premiums due in excess of the City’s contribution under the City’s Cafeteria Plan (Section
125).

D. Vision Insurance Plan

E.

The City shall provide a vision insurance plan. The City will contribute up to twenty ($20)
dollars per month for the employee and eligible dependents. The employee will pay any
and all premiums due in excess of the City contribution under the City’s Cafeteria Plan.
The plan design shall be: Examination every 12 months; Frames and Lenses every 24
months. Deductible shall be $10.00/exam; $20.00/frame and lenses.

Section 125 Cafeteria Plan
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The City agrees to maintain a premium conversion plan for all active unit members to
provide for the pre-tax deduction of the employee’s share of premiums toward medical
coverage, and when applicable, the employee’s share of premiums toward the dental plan
as well as any premium payment for CalPERS Long Term Care which the employee may
elect to participate in an pay through payroll deduction.

Effective the first full pay period starting after July 1, 2022 or Council approval of this

MOU whichever is later, the City’s contribution under the
Section 125 Cafeteria plan for active employees shall be up to one thousand nine hundred
and ninety five dollars ($1.995 ) per month for employees

electing to enroll in a medical plan in PEMHCA. The City’s contribution will include the
PEMHCA MEC ($14924 per month for 2022+2) toward the medical plan and the balance
may be used for other eligible expenses. Eligible expenses include: (1) medical insurance
premiums, (2) dental insurance premium, (3) vision insurance premium, and cash (as set
forth below). Employees will be responsible for paying the amount of the total insurance
premium that exceeds the City’s contribution via the Cafeteria Plan (IRC Section 125
Plan).

For employees who elect to waive medical insurance from the City (opt out), the City will
pay $300/month in cash to the employee. In order to receive the opt-out incentive, the
employee must certify that he/she has medical insurance coverage in a plan that provides
minimum essential coverage under the Affordable Care Act.

Specific details of this cafeteria plan will be contained in a plan document available for
review by employees at the City’s Human Resources Department.

Affordable Care Act Reopener

The City may reopen negotiations at any time during the term of the MOU to meet and
confer over impacts of the Affordable Care Act including but not limited to, consideration
of the impact of the Excise Tax (commonly known as the Cadillac Tax).

Life Insurance - The City will provide employees covered by this MOU a term life
insurance policy in the amount of $100,000.

Supplemental Life Insurance may be purchased by each active employee in $10,000
increments with a maximum face value of $300,000, or three times (3X) the individual’s
gross salary, whichever is less Any premium cost for supplemental insurance shall be
borne by the employee.

Long Term Disability: City paid premium for LTD as provided other management employees
of the City.

ARTICLE 17 - RETIREE HEALTH SAVINGS PLAN

A. Beginning January 2020, the City has agreed to provide contributions for full-time Unit
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employees toward a Retiree Health Savings Plan (RHSP) as described in this Section.

B. The intent of the RHSP is to help participants pay eligible medical expenses during
retirement using tax-deferred funds.

C. Eligible expenses include retiree health plan premiums, Medicare premiums, long-term care
premiums and out of pocket health expenses.

D. The City agrees to contribute the dollar equivalent of 48 hours annually of unpaid sick time
to the Unit employees RHSP account. These contributions will be made for each complete
calendar month of an employee’s active City service. For example, each eligible member
will receive 4 hours per month contribution equaling 48 hours annually. The employee’s
annual sick leave accrual will be reduced from 144 hours annually to 96 hours annually (see
Article 9, page 9).

E. Contributions to the RHSP are 100% vested.

F. Contributions and earnings on the contributions to the RHSP accumulate on a tax-free basis
and are not subject to tax if they are used to pay for eligible medical expenses for
participants and their eligible dependent(s).

G. Participants are allowed to self-direct all account assets into one or more of the investment
options available within the RHSP.

H. The RHSP shall provide for benefits to be paid to a Unit employee after separation from
City service based upon contributions made on behalf of such employee and shall not define
a particular benefit to be paid to such employee.

I.  Unit employees, whether active or terminated, may not transfer their RHSP account to a
similar plan not sponsored by the City.

J. In the event of death, the participants account will transfer ownership to a surviving spouse
or tax-qualified dependent. If the participant does not have a spouse or tax-qualified
dependent, the unused assets will be forfeited back to the plan and distributed to plan
participants on a pro-rated basis.

K. The RHSP will be administered by the authorized plan administrator designated by the City
in a manner consistent with this Agreement. Administration fee will be paid by plan
participants.

L. The City may change the RHSP at any time during the term of this Agreement, provided that
the amount of contributions to the RHSP specified in Section C above do not change. Ay
change shall not affect any contributions that have vested under Section C above.

ARTICLE 17 - EDUCATIONAL ENROLLMENT COST REIMBURSEMENT

Educational costs shall be limited to two thousand dollars ($2,000) annually per unit member for
eligible reimbursement expenses as defined within this Article.
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The City agrees to reimburse employees for the cost of enrolling in college-level courses provided
through an accredited institution, directly related to their employment, or compatible with a career
goal with the City. No reimbursement shall be authorized for pursuit of an academic degree beyond
a Masters nor shall reimbursement of tuition or other costs be approved for a course of study at
institutions that grant credit for “life experience” in-lieu of completion of specified course material.

Enrollment cost reimbursement is subject to approval by both the Fire Chief and Director of Human
Resources/Risk Management. In rendering a reimbursement determination, the Fire Chief and
Director of Human Resources/Risk Management shall consider whether or not the course(s) for which
reimbursement is sought is related to the employee’s then existing principal duties and the availability
of funds for reimbursement purposes. No employee shall be entitled to reimbursement unless pre-
course enrollment written authorization for reimbursement is received from the Fire Chief and
Director of Human Resources/Risk Management. The reimbursement eligibility determinations
described herein are not subject to any administrative or judicial appeal procedure and the decision
of the Fire Chief and Director of Human Resources/Risk Management shall be final.

An employee will be reimbursed up to seven-five dollars ($75.00) for books each semester or
equivalent if he/she is enrolled in six (6) or less units; an employee will be reimbursed up to two-
hundred ($200.00) for books each semester or equivalent, providing he/she is enrolled in seven (7) or
more units. Reimbursement shall only be for books required for the course. All requests for
reimbursement shall be accompanied by valid receipts.

ARTICLE 18 - EDUCATIONAL INCENTIVE PAY

A. The City agrees to an Educational Pay Plan that provides compensation as follows:
1. Either:
a. $135.00 additional salary per month for an employee with an Associate of Arts
degree, or
b. $275.00 additional salary per month for an employee with a Bachelor's degree

in a major reasonably related to the employee's work or consistent with a career
objective with the City, or

c. $325.00 additional salary per month for an employee with a Master's degree in
a major reasonably related to the employee's work or consistent with a career
objective with the City.

B. In addition, possession of a Company Officer Certification shall allow an employee to be
compensated at $60 per month. Possession of a Chief Officer certification shall allow an
employee to be compensated at $120 per month. Only certification issued by the California
State Fire Marshal’s Office shall be accepted. These certifications are not cumulative
compensation.

C. In addition, an employee any employee who receives Task Force Leader, Strike Team Leader
and/or Executive Fire Officer designation will be eligible for an incentive of $200 per month
effective upon the signing of this MOU. Effective July 1, 2020 the incentive shall increase to
$250 per month. Effective January 1, 2021, the incentive shall increase to $300 per month.

D. The parties agree that this is special compensation and shall be reported as such to CalPERS,
to the extent legally permissible, pursuant to Title 2 CCR, Section 571 (a)(2) — Educational
Incentive Pay.
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ARTICLE 19 - TRAVEL REIMBURSEMENT

Mileage is reimbursed for travel in connection with City business. Prior approval must be obtained
from the immediate supervisor or Fire Chief. Mileage forms are available in the department and, if
travel is required frequently during a month, reimbursement will be made once each month.
Completed mileage forms shall be submitted to the Fire Chief.

ARTICLE 20 - RETIREMENT BENEFITS

A. Retirement benefits are provided pursuant to a contract with the California Public Employees’
Retirement System (CalPERS). For all Safety employees, the contract includes the Post Retirement
Survivor option, the 1959 Survivor’s benefit — Level 4, and Military Service Credit as Public Service.

B. Employees who are “classic” members under the CalPERS regulations have the retirement
formula that existed with the City on December 31, 2012, 3% @55 with single highest year for final
compensation. Classic employees shall pay nine percent (9%) compensation earnable as the employee
contribution to CalPERS.

C. Employees who are “new members” as defined by the California Public Employees’ Pension
Reform Act of 2013 (PEPRA) (e.g., an employee hired on or after 1/1/2013 who has never been a
CalPERS member or a member of a reciprocal system or who has had a break in service of at least
six months or more) will have the retirement formula 2.7%@357 with a three year average for final
compensation. New members contribute one-half the total normal cost as set by CalPERS each year.

D. Cost-Sharing
Classic Employees:

Employee Paid Retirement Contribution: Classic employees currently pay the nine
percent (9%) member contribution. Effective the payroll period following the 2019/20
CalPERS contract amendment approval, Employees shall also pay an additional three
percent (3%) retirement contribution (up to twelve percent 12%) as cost sharing
pursuant to Government Code section 20516(a). In accordance with IRS Code section
414(h)(2), the cost sharing will then be treated as a pre-tax deduction.

‘New Member’ Employees:

“New Member” employees pay their one-half the total normal cost as determined by
CalPERS. As of July 1, 2019, that contribution is 12.25%. Effective the payroll period
following the CalPERS contract amendment approval, “new members” will contribute
.5% cost sharing pursuant to Government Code section 20516(a) in addition to their
one-half of the total normal cost as determined by CalPERS. In accordance with IRS
Code section 414(h)(2), the cost sharing will then be treated as a pre-tax deduction.

For example, if the required PEPRA contribution is 12.25%, then “new members” will
contribute 12.25% (1/2 the normal cost) and .5% as cost-sharing, for a total employee
contribution of 12.75%.

The parties agree to cost-sharing of the employer retirement rate as noted above. The
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City will pursue a contract amendment with CalPERS for the cost-sharing portion of
employee contributions toward retirement. The parties agree to complete the contract
amendment process. Cost sharing will begin as noted above.

If, at some future date, unit members no longer agree to cost sharing, the City will

simultaneously reduce the salary range for all Unit members by 3% and reduce any
impacted employees’ base pay accordingly.

ARTICLE 21 - SALARIES AND WAGES

SALARY RANGES

A. Salary ranges for classifications in this unit are identified in Addendum A.

B. Effective beginning with the first full pay period starting after July 1, 2022 or Council
approval of this MOU whichever is later , the
salary range for Division Chief will be increased by 12-5%.

C. Longevity Pay

The City will provide a monthly longevity payment of one-hundred dollars ($100) per month upon
completion of twenty (20) years of continuous service. The longevity payment will increase to three-
hundred fifty dollars ($350) per month upon completion of twenty-five (25) years of continuous
service.

The parties agree that this is special compensation and shall be reported as such to CalPERS, to the
extent legally permissible, pursuant to Title 2 CCR, Section 571 (a)(1).

D. Salary Range Advancement

Advancement within the 5-step salary range shall be subject to the terms and conditions as set forth
under City policy.

E. EMT-D Premium Pay

1. Following Department of Health Services approval of the Fire Department’s AED
program, individuals who are in possession of valid certification as Emergency Medical Technician
— Defibrillator (EMT-D) shall receive $200.00 per month premium pay. Individuals holding an EMT-
P (Paramedic) certification are not eligible for premium pay under this section

The parties agree that this is special compensation and shall be reported as such to
CalPERS, to the extent legally permissible, pursuant to Title 2 CCR Section 571 (a)(2)
— EMT Pay.

ARTICLE 22 - WORK SCHEDULE

The basic work schedule for employees assigned to Fire Suppression is eight 24-hour shifts in a 24-
day work period which amounts to an average of 121 (122 in a leap year) work shifts per year. The
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basic work schedule for employees assigned to Fire Prevention is forty (40) hours per week.
ARTICLE 23 - ACTING/TEMPORARY ASSIGNMENTS

A. Employees assigned in an acting or temporary capacity to work in a position/class having a
higher rank or salary range shall be assigned pursuant to the following provisions:

1. Employees must be certified by the City Manager or Fire Chief to work in an
acting/temporary assignment capacity in said position/class. Certification for acting
and/or temporary assignments shall be at the sole discretion of the City Manager or Fire
Chief. The City Manager’s/Fire Chief’s determination regarding certification for
acting/temporary assignments shall not be grievable and is considered to be determinative.
“Certification” shall only mean that the City Manager/Fire Chief has used discretion and
determined solely in his/her professional opinion that the individual is capable of
performing the acting or temporary assignment. “Certification” shall not refer to any
particular examination or evaluation process, and no such process shall be required for use
by the City Manager/Fire Chief in rendering his/her determination.

B. Acting assignments shall be filled in the following manner (to the extent that this Article is
inconsistent with the City Personnel Rules, this Article shall prevail);

C. Need for Acting/Temporary Assignments: To assure the orderly performance and continuance
of municipal services, the City may be required to temporarily upgrade employees on an acting
/temporary assignment basis to positions of a higher classification. For the purposes of this
Article, it is understood that acting/temporary assignments may be required in order to
temporarily fill position classification vacancies, which may exist for any of the following
reasons:

1. A position classification is vacant and is scheduled to be filled by a regular full-time
employee and a limited period of time is required in order to proceed with and
complete the normal appointment procedure.

2. A position classification is vacant, although filled, because the regular employee is on
an approved paid or unpaid leave of absence.

D. It is not the intent of the City to circumvent or avoid the normal employment or promotion
process and therefore, the City shall make every reasonable effort, as determined by the City,
to fill vacancies in a most expeditious manner and to keep the need for such acting/temporary
assignments to a minimum.

E. Selection for Acting/Temporary Assignments. The selection of an employee for
acting/temporary assignments shall be at the sole discretion of either the City Manager or the
Fire Chief or their designee. Selection shall be pursuant to the guidelines in A1 above.

F. No person shall be appointed to an acting/temporary assignment when on probation.
Acting/temporary assignments shall be filled depending on the needs of the Fire Department
as determined by the sole discretion of the City Manager or Fire Chief.

G. Status of Employee in Acting/Temporary Assignment. Time served in an acting/temporary

assignment shall not be credited towards completion of any probationary test period in the
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acting/temporary assignment position. Time served in an acting/temporary assignment
position shall not alter the employee’s anniversary date. If the employee in an
acting/temporary assignment would have been eligible for a merit increase had the
acting/temporary assignment appointment not been made, then the employee shall remain
eligible for such merit increase with the employee’s performance in both the regular and
acting/temporary assignment positions being considered.

H. Duration of Acting/Temporary Assignment. The duration of any acting/temporary
assignment shall be in accordance with Rule IX of the Personnel System Rules and
Regulations.

L. Individuals in the classification of Fire Marshal may be temporarily assigned the duties of Fire

Division Chief and a Fire Division Chief may be temporarily assigned the duties of Fire
Marshal if they have been certified pursuant to the provisions of this Article.

ARTICLE XX — FAIR LABOR STANDARDS ACT

A. 7K Exemption. The City of Monterey Park has exercised its ability to take statutory “7K”
exemption for sworn personnel. The work period for such employees assigned to
suppression positions shall be twenty-four (24) days.

B. Overtime (Fire Suppression). Hours worked by fire suppression employees in excess of the
standard work period of one hundred and eighty-two (182) hours in a twenty-four (24) day
cycle shall be compensated at the overtime rate of time and one-half his/her regular rate of

pay.

C. In determining overtime compensation, all hours worked and hours where paid leave is used
in lieu of hours worked, except sick leave, shall be counted as total hours.

ARTICLE 24 - PHYSICAL EXAMINATIONS

The City agrees to provide employees a complete physical examination, including stress EKG on the
following basis:

A. Employees shall be administered a complete physical examination, including stress EKG, or
be administered portions of the examination as they may be required, as follows:

1. Employees under forty years of age shall be administered a complete physical
examination without the stress EKG every two years. The stress EKG will be
administered every four years only.

2. Employees forty years of age or over shall be administered a complete physical
examination including stress EKG every two years.

3. A City physical exam may be provided more frequently upon request of the employee
and approval by the Director of Human Resources and Risk Management.

B. Employees shall be given all examinations while on duty status, or if given this examination
while off-duty, shall be compensated at straight time (if employee reschedules examination to
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off duty time, no compensation will be paid).

C. The City agrees such medical examination shall review those factors and standards reasonably
required to be met by an employee to substantially comply with his/her job requirements.
D. The cost of the examination shall be borne by the City.
E. The medical provider shall notify the City whether or not the employee is “medically
qualified" to perform the essential functions of the position.
ARTICLE 25 —401(a) PLAN / DEFERRED COMPENSATION PLAN
401(a) Plan

The city will amend the 401(a) plan to permit employer contribution on behalf of the unit members.
The plan amendment will be effective the payroll period following the 2019/20 CalPERS contract
amendment approval and simultaneously to members picking up an additional cost sharing amount
as outline in Article 20, Retirement Benefits, Section D.

A.

City Contribution to a 401(a) Plan

Effective the payroll period following the 2019/20 CalPERS contract amendment approval,
the City will contribute to a 401(a) Plan for all members of the bargaining unit as follows:

Tier 1: Classic members will receive 3% of regular monthly salary to the 401(a) Plan.
Tier 2: “New members” (PEPRA) will receive $185 per month to the 401(a) Plan.

A deferred compensation plan will be available to all members of the Professional Chief Officers'
Association employee group. Participation in this deferred compensation plan is at the option of the
individual employee.

A.

B. One-Time Deferred Compensation Special 457 Catch-up Provision:

(One-Time is defined by law as an election to “catch-up” underutilized deferrals to a 457 plan,
once in a singular year or multiple years, not to exceed 3 years) Federal Law allows 457
participants a one-time catch-up provision to make deferrals to “catch-up” underutilized
deferrals from prior years during any or all of the three calendar years ending before the tax
year they reach the plans normal retirement age. Normal retirement age for “classic” safety
members of PERS is fifty-five (55) years old and fifty-seven (57) years old for “new”
members of PERS. All 457 plans of an employer must have the same normal retirement age
(NRA). For purposes of the deferred compensation special 457 catch-up provision for the City
of Monterey Park, the normal retirement age range shall be considered 51 thru 62 years old.

The intent of this section is to facilitate association members in the final three (3) years prior
to their stated retirement date in converting the hourly rate of accrued compensable leave to
monies into their contribution to one of the City’s deferred compensation providers in
accordance with IRS regulations/Federal Law. After an employee defers compensable accrued
leave, balances of 120 hours must remain or be maintained in both their sick and vacation
accrual banks. If an employee defers compensable leave from a bank that has a formula of
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payout at retirement (i.e. 50% sick leave at retirement) the deferral does not recalculate the
remaining balance. All sick leave hours, per MOU provisions, will be on a fifty percent basis
(i.e. a conversion of 100 hours will result in the salary equivalent to 50 hours being deposited
into the employees deferred compensation account). In the final three (3) years prior to an
employee’s stated retirement date he/she may convert the hourly rate of accrued compensable
leave to monies into be included in their contribution to one of the City’s deferred
compensation providers in accordance with IRS regulations and the schedule outlined below:

3-year Catch-up Plan
15" year: no more than 30% of compensable accrual time of Sick Leave, Vacation
Leave and Holiday Leave as allowed by Federal Law.
2" Year: If a second year is chosen, no more than 45% of compensable leave may be
deferred.
3" Year: If a third year is chosen, no more than 60% of compensable leave may be
deferred.

The City is not a party to and accepts no responsibility for the employees obligations under
federal law to comply with the IRS and legal requirements of such deferrals allowing 457
participants a one-time catch-up provision to make deferrals to “catch-up” underutilized
deferrals from prior years during any or all of the three calendar years ending before the tax
year they reach the plans normal retirement age.

ARTICLE 26 - SPECIAL MANAGEMENT COMPENSATION PAY

A. Compensatory Time - All accrued compensatory time in excess of forty-eight (48) hours will
be converted from accrued time and paid as cash as of December 1 of each year. The
remaining balance will remain on the books until such time as the employee utilizes the
compensatory time.

In lieu of receiving cash payment for hours worked in excess of regularly scheduled shifts, .an
employee may elect the option of accruing compensatory time off. Compensatory time shall
be earned at straight time for each hour worked.

ARTICLE 27 - WRITTEN NOTICES TO RECOGNIZED EMPLOYEE ORGANIZATION

Reasonable written notice will be given to PCOA of any rule, ordinance, resolution or regulation
directly relating to matters within the scope of representation proposed to be adopted by the City
Council. In cases where the City determines that as a result of an emergency an ordinance, rule,
resolution or regulation must be adopted immediately without prior notice or meetings with PCOA,
the City shall provide such notice and opportunity to meet at the earliest practical time following the
adoption of such ordinance, rule, resolution or regulation.

PCOA shall be deemed to have met and conferred and agreed to any matter within fifteen calendar
days after hand delivery of the notice by the City to the on-duty Division Chief regarding said matter
and the employee organization fails to deliver to the City Manager a written request for a meeting.

ARTICLE 28 - GENERAL PROVISIONS

A. If any section, subsection, subdivision, sentence, clause or phrase of the MOU is for any
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reason held to be illegal or unconstitutional, such decision shall not affect the validity of the
remaining portions of this MOU.

B. This MOU shall not in any way interfere with the obligation of the parties hereto to comply
with State and Federal laws, or with any rule, regulation, or order issued by such government
authority pertaining to matters covered herein. If any provision, or provisions, of this MOU
shall be affected by State or Federal laws, or of any rule, regulation, or order issued by such
governmental authority, or if any provision, or provisions, should be held invalid by a court
of record, the remainder of the MOU shall not be otherwise affected thereby.

C. The parties acknowledge that during the meeting and conferring in good faith which resulted
in this MOU, each had the unlimited right and opportunity to make demands and proposals
with respect to any and all subjects or matters not removed by law from the area of meeting
and conferring, and that the understanding and agreement arrived at by the parties after the
exercise of that right and opportunity is set forth in the MOU. Therefore, the City and PCOA,
for the term of this MOU, each voluntarily unqualifiedly waives the right and each agrees that
the other party shall not be obligated to meet and confer with respect to any subject or matter
referred to or covered in this MOU even though such subjects or matters may not have been
within the knowledge or contemplation of either or both of the parties at the time they met
and conferred or signed this MOU, unless otherwise provided for herein or if the parties
mutually agree to meet and confer on a matter subject to negotiations.

D. It is agreed that neither PCOA nor the City shall discriminate against any employee because
of race, religion, national origin, age, gender, disability, sexual orientation, marital status, or
political/union membership or activity.

ARTICLE 29 - TERM OF MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding shall be in effect for an initial term commencing July 1, 2022
and ending June 30, 20232, and shall continue in effect from year-to-year thereafter unless or until
terminated.

ARTICLE 30 - MODIFIED DUTY ELIGIBILITY

Subject to the one exception described below, modified duty shall be made available, on a temporary
basis, only to those individuals suffering an industrial injury. The only exception to this rule shall be
that non-industrial disabilities related to pregnancy, shall result in the subject employee being eligible
for modified duty.

ARTICLE 31 - INDUSTRIAL DISABILITY RETIREMENT
The City may request a disability retirement on behalf of an employee as permitted under the law.

ARTICLE 32 - SICK LEAVE USE IN CONJUNCTION WITH IOD

Government Code Section 21163 provides in pertinent part that the retirement of a PERS member
who has been granted or is entitled to leave, shall not become effective until the expiration of sick
leave with compensation, unless the member applies for or consents to his or her retirement as of an
earlier date, or unless, with respect to sick leave, the provisions of a local ordinance or resolution or
the rules or regulations of the employer provide to the contrary. In this regard, it is acknowledged
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that with regard to service and non-industrial disability retirements, it is the rule and regulation of the
City that no employee shall be entitled to use or receive cash distribution of sick leave on or after the
effective date of said retirements and that any such retirement shall be made effective regardless of
the employee having sick leave remaining in the employee's account. Additionally, it is
acknowledged that with regards to individuals suffering from an industrial disability and/or being
granted an industrial disability retirement that the following sick leave rules and regulations shall

apply:

A. In any instance where the local safety member has exhausted eligibility for benefits pursuant
to Labor Code Section 4850, but is not eligible for disability retirement at said time yet
remains incapacitated from performance of the essential duties of the employee's position,
then the employee shall have the option of electing to receive 50 percent of the sick leave
balance existing at the time of exhaustion of the Labor Code Section 4850 benefits, which
said amounts to be distributed during each payroll period until said 50 percent amount has
been exhausted. In no case shall any such distribution during one pay period exceed the gross
salary to which the employee would otherwise be entitled during said pay period.

B. However, if said employee is eligible for an industrial disability retirement prior to exhaustion
of benefits under Labor Code Section 4850 or simultaneous with the same, and still has sick
leave remaining on account, then the retirement shall still become effective and the safety
employee shall be provided a one-time cash distribution equivalent to 50 percent of the
employee's sick leave balance as it existed on the effective date of the industrial disability
retirement. Further, said employee shall then be paid the cash value of accumulated vacation,
holiday, and compensatory time.

ARTICLE 33 - FMLA/CFRA COMPLIANCE AND LEAVE POLICY

The City's Administrative Policies shall reflect FMLA and CFRA leave requirements.

ARTICLE 34 - CITY COUNCIL APPROVAL

It is, however, the mutual understanding of all parties hereto that this Memorandum of Understanding
is of no force or affect whatsoever unless or until ratified and approved by minute action duly adopted
by the City Council of the City of Monterey Park.

IN WITNESS HEREOF, the parties hereto have caused this Memorandum of Understanding to be
executed this 15" day of June, 2022

MONTEREY PARK PROFESSIONAL CITY OF MONTEREY PARK
CHIEF OFFICERS' ASSOCIATION

By: By:
Mark Khail Ronald Bow
Division Chief City Manager
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By: By:

L. Christopher ThompsonMarkKhail Inez AlvarezThemasJ-Cody;Director
Division Chief Assistant City ManagerHuman Resources—&
By: By:
Ryan Weddleken Leasure Martha Garcia
Division Chief Director of Management Services
By:

Christine Tomikawa
Director of Human Resources & Risk Mgmt
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ADDENDUM A

Division Chief

Range Step 1 Step 2 Step 3 Step 4 Step 5

4 $10,77416.467 | $11,32010:934 | $11,89211-487 | $12,49412.068 | $13,118412.671

Effective the first payroll cycle after July 1, 2022January-t-2021 the salary for Division Chief shall
increase by 1%2-5%-

DivisionChief

Range Step-t+ Step 2 Step 3 Step 4 StepS

4 $10.667 $1H1.207 $HE74 $12.370 $12.988
ADDENDUM B

Essential Worker Premium Pay — The City shall make a one-time non-PERSable lump sum
payment of $4.500 to each bargaining unit member who was employed by the City in a
classification -in this unit prior to March 31, 2021 and is still employed by the City in a
classification in this unit on the date of distribution. This payment shall be distributed with the first
payroll distribution after July 1, 2022 or after Council adoption of this MOU, whichever is later.
This payment shall be subject to all applicable tax withholding.

Limited Me-too/Parity Provision: If another City safety association (POA, Fire, Police Captains or
Police Mid-management) associations receives an Essential Worker Premium Payment in excess
of $4.500 per employee within four months of City Council adoption of this MOU, the City shall
provide a non-PERSable payment of the difference between the amount already paid pursuant to
this Addendum B and the amount given to the employees in the other safety association. The
supplemental payment shall also be subject to applicable tax withholding. In order to be eligible for
the supplemental payment, the employee must be employed in a classification in this bargaining
unit at the time of the supplemental distribution..
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Staff Report
June 15, 2022

ATTACHMENT 2
Proposed MOU Resolution
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RESOLUTION NO.

A RESOLUTION APPROVING THE MEMORANDUM OF
UNDERSTANDING FOR CONTRACT YEAR 2022-2023 BETWEEN THE
CITY OF MONTEREY PARK AND THE MONTEREY PARK
PROFESSIONAL CHIEF OFFICERS’ ASSOCIATION.

THE CITY COUNCIL RESOLVES AS FOLLOWS:

SECTION 1: City representatives, approved by the City Council, and representatives
from the Monterey Park Professional Chief Officers’ Association (“MPPCOA”) met and
conferred regarding wages, retirement funding, hours and the terms and conditions of
employment for contract year 2022-2023.

SECTION 2: Following such negotiations, the representatives drafted a Memorandum
of Understanding (“MOU”) for fiscal years 2022-23. A copy of that MOU is attached as
Exhibit “A,” and is incorporated by reference.

SECTION 3: Following a vote of its membership, the MPPCOA informed the City that it
accepted the MOU.

SECTION 4: After reviewing the MOU, the City Council finds that it is in the public
interest to approve it effective July 1, 2022. Accordingly, the City Manager is authorized
to execute the MOU in a form approved by the City Attorney.

SECTION 5: Electronic Signatures. This Resolution may be executed with electronic
signatures in accordance with Government Code §16.5. Such electronic signatures will
be treated in all respects as having the same effect as an original signature.

SECTION 6: Construction. This Resolution must be broadly construed to achieve the
purposes stated in this Resolution. It is the City Council’s intent that the provisions of
this Resolution be interpreted or implemented by the City and others in a manner that
facilitates the purposes set forth in this Resolution.

SECTION 7: Severability. If any part of this Resolution or its Application is deemed
invalid by a court of competent jurisdiction, the City Council intends that such invalidity
will not affect the effectiveness of the remaining provisions or applications and, to this
end, the provisions of this Resolution are severable.

SECTION 8: Effective Date. This Resolution will become effective immediately upon
adoption.

PASSED AND ADOPTED this day of , 20

Henry Lo, Mayor
ATTEST:

Vincent D. Chang, City Clerk
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City of Monterey Park
Resolution No.
Page 2 of 2

Karl H.ﬁger, City Attorney
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City Council Staff Report

DATE: June 15, 2022
AGENDA ITEM NO: Consent Calendar - 3F

TO: The Honorable Mayor and City Council
FROM: Ron Bow, City Manager

SUBJECT: Resolution Declaring an Employment Emergency for the City of
Monterey Park

RECOMMENDATION:
It is recommended that the City Council consider:

1. Adopting a Resolution declaring an employment emergency for the City of
Monterey Park and authorizing the City Manager to take all practical actions
needed to implement the efficient recruitment and retention of persons for
employment; and

2. Taking such additional, related, action that may be desirable.

BACKGROUND:

Organizations in every industry across the country are currently facing unprecedented
challenges trying to fill open jobs. Per the United States Chamber of Commerce, there
are currently 11.4 million job openings in the U.S.—but only 6 million unemployed
workers.

According to data released by the California Employment Development Department,
California’s unemployment rate decreased to 4.9% in March 2022. The March 2022
unemployment rate reached near pre-pandemic levels. The current issue in today’s labor
market is the decrease in the U.S. labor force, which has occurred over the last eighteen
months. The current contraction is driven primarily by retiring baby boomers. Record job
openings indicate that there are ample opportunities for workers, and that labor shortages
are the fundamental constraint on employment expansion.

The City of Monterey Park currently has 325 full time staff positions of which nearly 70
are currently vacant. The City is struggling to find qualified applicants. In addition to
antiquated personnel rules governing civil service within Monterey Park, the City is
competing with other public agencies and private employers for the same types of
candidates within an ever-shrinking pool of qualified persons.

In reviewing the data from just the last six months, it is apparent that the City is losing this
recruitment race. A typical time period for securing an outstanding candidate for an open
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position is taking four to six months of processing. This includes the initial recruitment;
testing; interviewing; and background check. In multiple instances, the City has lost
interested candidates to the private sector or other public entities simply because the
person did not want to continue waiting to be appointed.

Being able to accelerate the testing and interviewing will help make the City more
attractive to individuals seeking public service. Additional work is needed regarding the
titles of positions; compensation; and various fringe benefits. Moreover, a significant
overhaul of the City’s personnel rules is crucial to becoming more efficient in the future.

At the moment, however, the City is facing a human resources emergency that is
imperiling its ability to continue providing high-quality services to the public. Currently, the
City is trying to fill many essential positions, including Water Production Supervisor;
Senior Water Production System Operator; Water Utility Maintenance Worker; Director of
Public Works; Facilities Maintenance Supervisor; Finance Manager; Firefighter; Police
Officer; Senior Accountant; and Lifeguard. These are employees who are directly
responding to the public and/or essential to the smooth operation of municipal services
including, for example, providing potable drinking water, and ensuring public safety.

Based upon the foregoing — and the well-documented employment crisis nationally and
regionally — it is recommended that the City Council declare a local emergency as to
personnel recruitment. This will allow the City Manager to (1) accelerate the testing and
interview process for new employees (all candidates would continue to undergo the City’s
background process); (2) after conferring with affected bargaining units, consider
changing the titles of employment positions to discard outmoded descriptions and update
such titles to contemporary titles; and (3) immediately commence the review, revision,
and negotiation with bargaining units regarding desirable changes to the City’s personnel
rules.

If adopted, the draft Resolution would declare a local employment emergency and
authorize the City Manager to suspend those portions of the City’s personnel rules that
are interfering with the City’s ability to secure qualified candidates. Among other things,
the City Manager would be able to temporarily appoint qualified persons to positions in
accordance with Monterey Park Municipal Code § 2.28.100 and contract for the services
listed in MPMC § 2.28.190.

Respectfully submitted by:

é e Ron Bow
- City Manager

Page 70 of 182



Staff Report
Page 3 of 3
June 15, 2022

Reviewed

o

7 Karl H. Berget
City Attorpley

ATTACHMENT:

1. Draft Resolution

2. Article — Ryan Ansell and John P. Mullins, "COVID-19 ends longest employment
recovery and expansion in CES history, causing unprecedented job losses in
2020," Monthly Labor Review, U.S. Bureau of Labor Statistics, June 2021

3. Article — Curtis Dubay, “Quantifying the Nation’s Workforce Crisis — State of
American Business 2022 Update”, Unites States Chamber of Commerce,
January 2022
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RESOLUTION NO.

A RESOLUTION ADOPTED BY THE CITY COUNCIL FOR THE CITY OF
MONTEREY PARK DECLARING THE EXISTENCE OF A LOCAL
EMERGENCY DUE TO LACK OF EMPLOYEES AND AUTHORIZING THE
CITY MANAGER TO TAKE ALL REASONABLE ACTIONS TO ACCELERATE
RECRUITMENT AND RETENTION OF PUBLIC EMPLOYEES.

BE IT RESOLVED by the Council of the City of Monterey Park as follows:
SECTION 1: The City Council finds as follows:

A. Since the City Council officially terminated the COVID-19 local emergency
in April, the City took ambituous actions to restore pre-pandemic levels of
municipal services;

B. In reviewing personnel data from just the last six months, however, it is
apparent that the City is seriously short-staffed.

C. The City of Monterey Park has 325 full time staff positions of which nearly
70 are currently vacant. Of these positions, multiple are critical to protecting
public health and safety including, without limitation, Water Production
Supervisor; Senior Water Production System Operator; Water Utility
Maintenance Worker; Director of Public Works; Facilities Maintenance
Supervisor; Finance Manager; Firefighter; Police Officer; Senior Accountant; and
Lifeguard;

D. These are positions that directly respond to the public and/or essential to
the smooth operation of municipal services including, for example, providing
potable drinking water, and ensuring public safety;

E. The City Council notes that multiple sources of publicly available
information (see, e.g., “Quantifying the Nation’s Workforce Crisis — State of
American Business 2022 Update” [January 10, 2022] published by the United
States Chamber of Commerce [www.uschamber.com/workforce/quantifying-the-
nations-workforce-crisis-2022-state-of-american-business-update] and “COVID-
19 ends longest employment recovery and expansion in CES history, causing
unprecedented job losses in 2020” June 2021 by the United States Bureau of
Labor Statistics [www.bls.gov/opub/mir/2021/article/covid-19-ends-longest-
employment-expansion-in-ces-history.htm]) demonstrate that the challenges for
recruiting qualified employees is nationwide;

F. Because of the City’s personnel rules and policies, however, a typical time
period for securing an outstanding candidate for an open employee position is
taking four to six months of processing. This includes the initial recruitment;
testing; interviewing; and background check;
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G. In multiple instances, the City has lost interested candidates to the private
sector or other public entities simply because the person did not want to continue
waiting to be appointed;

H. Being able to accelerate the testing and interviewing will help make the
City more attractive to individuals seeking public service. Additional work is
needed regarding the titles of positions; compensation; and various fringe
benefits. Moreover, a significant overhaul of the City’s personnel rules is crucial
to becoming more efficient in the future;

l. In the interim, however, it is in the public interest to cut through the
proverbial “red tape” in order to fill positions that are critical to providing municipal
services to the public. Under these circumstances, it is apparent that there is an
imminent threat to public health and safety that may result from the City’s inability
to fill crucial positions in a timely and efficient manner;

J. Consequently, a local employment emergency is declared and the City
Manager is authorized to take the actions set forth in this Resolution.

SECTION 2: Authorizations. The City Manager is authorized to take all reasonable and
practicable actions to accelerate the process for recruiting, appointing, and retaining
persons as City employees to fill all vacant positions. Such actions may include, without
limitation, the following:

A. Suspend those portions of the City’s personnel rules that are interfering
with the City’s ability to secure qualified candidates. For example, unnecessary
testing and interview panels;

B. Temporarily appoint qualified persons to positions in accordance with
Monterey Park Municipal Code (“MPMC”) § 2.28.100;

C. Execute agreements, in a form approved by the City Attorney, for the
services listed in MPMC § 2.28.190;

D. Consider amendments to titles and classifications of various positions to
make them more attractive to qualified c